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1. GENERAL INFORMATION

1.1 System Overview

Being the national institution for employees’ old age benefits, EOBI faced uphill challenges for
providing an online platform as well as integrating that platform with existing intranet based
core business application, in order to provide speedy facilitation services to employers, who are
a key stakeholder to the organization. For this purpose EOBI requires an enterprise-class
information system to facilitate employers (directly and through other channels) and manage
their core business processes.

EOBI Information System for Employer and Employee Facilitation — Operational Manual 3
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2. GETTING STARTED

This section will provide a walkthrough of the system for an Employer’s user and its responsibilities and
functionality from Login to Logout.

2.1 Registration

<" How to Register

Please visit http://www.eobi.gov.pk .
Now, click on the EOBI’s Facilitation System for Employers and Employees link, coming under the Quick
Links section (at the right hand side).

© http://www.eobi.gov.pk

Home FAQs Site Map Contact Us

Employees’
Old-Age Benefits

Institution
Ministry of Labour & Manpower ‘P
Govenment of Pakistan ol S P ""/J‘v' L
Employer's Corner Profile Particulars of Employees Quick Links
pIoye “<uui:a Introduction: P LA PV E D PRI
EMpPIoYyer s ormer TR S A EOBI's Facilitation System
PE1 Soft Data Fomat for Employees Registation  EOB Act 1976 was enforced with effect from April 01, 1976, for Employers and
gﬂ“ﬁmm’ﬂiwiw to achieve the objective of Article 38 (C) of the Constitution,
$ ma by providing for compulsory social insurance. It extends Old-
Employer Wise it of Employees Age Benefits to insured persons or their survivors
Individual Information  Benefits: How to Receive Pension
‘v T ¥y
Under EOB Scheme, Insured Persons are entitied to avail seoen @ .
benefit like, Old-Age Pension (on the event of retirement), ~
Invalidity Pension (In case of permanent disability), Old-Age =4

Grant (an Insured Person attained superannuation age, but 2 i
does not posses the minimum threshold for pension) .ﬁ’bﬁ@ﬁg"i&

Home
Survivor's Pension (in case an Insured Person is expired)
About Minister
Benefits of Registration The Management
Pension Rates: EOBI Act

Labour Policy 2010
IP Self Contribution
Circulars/SROs
Contributions: Financial Data

e Minimum Rs.3000/=
e Maximum As per Formula

EOBI does not receive any financial assistance from the Attention Employers NBP Branches

Government for carrying out its Operations. A contribution Actuarial Valuation

EOBI Guide

EOBI Information System for Employer and Employee Facilitation — Operational Manual 4
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It will take you to the login page of the EOBI’s Facilitation System for Employers and Employees. See
below the login page of the application.

EOBI’s Facilitation SyStem Please Sign in to access this site
for Employers and S

Employees

Forgot Password | Create Profile

Monday - Friday: 9am - 7pm
(Currently it is 2:58PM PST )

Want to know about your Employment
or Contribution History 7 ad and read the foll

‘» Employment History n Quick Guide
ﬁ Operational Manual

é) Employee Contribution Account

a New Features

In case of any queries contact U ! y
Registration (New)

Email: WAHelp@eobi.gov.pk § EOBI
Toll Free ho.; 08000-EOBI (3624) i kil § -
e Benefis Instnte

312011, All right

EOBI Information System for Employer and Employee Facilitation — Operational Manual 5
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The Employer’s representative accessing the portal for the first time will be required to create its
Employer’s User Profile in order to access and use the EOBI Information System for Employers and
Employees Facilitation.

EOBI’s Facilitation System Please Sign in to access this site
for Employer‘s and User Name:

P d:
Employees b

Foreot Password | Create Profile

m operates b en these hours:
Monday - Friday: 9am - 7pm { Click on

iti Create
(Currently it is 2:58PM PST ) o E
‘ Profile

Employment
( Download and re.
é) Employment History a Quick Guide
é) Employee Contribution Account h Operational Manual
h New Features

i
Registration (New)

Email: WAHelp@eobi.gov.pk

Toll Free No.: 08000-EOBI (3624 )

© EOBI 2011, All rights ved
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The authorized user of the Employer fills the Information requested on the portal for the creation of its
User and Submit.

' EOBI Information System
1 m for Employers and

[ilsans) Employees Facilitation

Register Employer

Instructions for Creating Profile for Employer o

+ Please fill the fallowing form to create a Profile.

+ |tis compulsary for user to have its main code and sub code {f sub emplayer) to create the account.
#» All account details will he sent on provided email address after the approval from Beat Office.

+ Please contact EOBI Regional Office in case you face any prohlem using this system.

Name : Aisha
Phone : 02133223322
Fill the form and click
Designation : IT Officer on SUBMIT DETAILS
Name of Establishment : NEWY JUBLEE DAL & F
Email : aisha@techlogix com

Main Code : AIFOOOTO

Sub Code :

[ Submit Details ] [Cancel]

EOBI Information System for Employer and Employee Facilitation — Operational Manual 7
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The Employer is prompted of Successful Submission and is requested to check the email they provided
for further details.

The Profile has been sent for approval. You will
be receiving the account details via provided
email.

EOBI Information System for Employer and Employee Facilitation — Operational Manual 8
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The Employer will receive a notification email informing them that their profile is submitted to their
beat officer for approval. They will also be given their User ID and secret key.

hEOBl F5 Account Request

noreply@eabi.gov.pk

Sent: Wed 5/18/2011 7:08 PM
T akhalid @techlogix. com

Employees’ . : : :
Thank you for starting EOBI Portal's registration
Old-Age Benefits Y s s
T process.
Institution
Welcome!

Your request for profile has been assigned to your Field Officer!

Your User ID and Secret Key are given below. The password will be send to you via email, as soon as
your profile gets approved.

User ID:  AAA03098FS
|Secret Kev |21xrr96g289n

User ID and
Secret Key

Please do note that the secret key will be required along with password the first time you login to
the systemn, so please don't lost it!

Thank you for starting the registration process!
Incase of any issue/ query contact the following :

Email: helpdesk@eobi.zov.pk
UAN: 0B000-EDBI (3624) (during office hours 8 AM to 3 PM)

Yours Sincerely,
The EOBI Team

EOBI Information System for Employer and Employee Facilitation — Operational Manual 9
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If Employer registration request is approved by the respective Beat Officer you will receive a verification
email and will be provided with a password to access the EFS portal.

Employees’
Old-Age Congratulations! You have successfully been registered
Benefits to EOBI's Portal!
Institution
Welcome!

Congratulations! Your request for profile has been approved!

You User ID, Password and Secret Key are given below.

User ID:  |AAADZ2470FS

The Employer will
receive an account

P |password: | 181rz38pzcok

. L Secret Key | zyufn404a7t1
creation email with e

their credentials

Click here to login to your account.

Please note that you will be required to login for the first ime, using both your secret key and
password!

Incase you forget your password, your secret key will be required to reset the password, so please
don't loose it!

Thank you for registering and hope that you will have a wonderful time!
Incase of any issue/ query contact the following :

Email: helpdesk@eobi.gov.pk
UAN: 0B000-ECEI (3624) (during office hours B AM to 3 PM)

Yours Sincerely,
The EQBI Team

EOBI Information System for Employer and Employee Facilitation — Operational Manual 10
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Note: In case your request is not approved by EOBI’s Beat/Field Officer, you will be sent a rejection email
indicating the reasons(s) for rejection.

From: noreply.eobi@gmail.com [mailto:noreply. eobi@gmail. com]
Sent: Friday, May 20, 2011 4:15 PM

To: asimmehdi@techlogix.com

Subject: EOBI FS Account request rejected

Employees’ . : . .
Old-Age Benefits Thank you for starting EOBI Portal's registration
o process.
Institution

Dear Asim!

Your request for profile has been rejected for the follwowing reason(s):
“Mot a valid phone number”

Please contact your regional office for the settlement of the dispute.

Incase of any issue/ query contact the following :

Email: helpdesk@eobi.gov.pk
UAN: 0BO00-EOB! (3624) (during office hours 8 AM to 3 PM)

Yours Sincerely,
The EOBI Team

EOBI Information System for Employer and Employee Facilitation — Operational Manual 11
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The new user will then use the user id and password to login to the portal.

EOBI's Facilitation System Please Sign in to access this site
for Employer‘s and User Name: AAAD3217FS
Em P | oyees Password: | seesss

1 ope N rs: ' : Enter your
Monday - Friday: 9am - 7pm /1 User Name and
(Currently it is 2:58PM PST ) fonatiad -\, ¢ Password and
' click Login
ou
or Contribution Histr C ead the
é) Employment History a Quick Guide
é) Employee Contribution Account ﬁ Operational Manual
a New Features

Registration (New)
Email: WAHelp@eobi.gov.pk

Toll Free No.: 08000-EOBI (3624)

a¥ Employees’ Old-Age
§ Benefits Instirute

© EOBI 2011, all rights

EOBI Information System for Employer and Employee Facilitation — Operational Manual 12
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The Employer will be asked for the secret key to verify its login request.

EOBI Information System
for Employers and
Employees Facilitation

Please Sign in to access this site

Secret Key: | eesssesssses|

Forgot Password | Create Profile

Give SECRET KEY that is sent to
you through Email and click
SUBMIT

B EOBI

Employees’ Old-Age

w Benefits Institute

© EOBI 2011, &ll rights reserved \“ l

EOBI Information System for Employer and Employee Facilitation — Operational Manual 13
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The Employer will be required to change its password on its first login.

EDBI Information Systemn
L@l ¥ for Employers and

w Employees Facilitation

Update Password

Help for new password

+ Password should he between 610 24 characters lang.
+ Current password is required to update the password. GiVE CLII"I"EHT PCISSWOI"d
+ |tis compulsory for user to Change the password to use the system.

which is sent to you

through Email and then
Current Password: ererreresres give New password and
New Password: oo, confirm that new
password then click
Confirm MNew Password: / UPDATE PASSWORD.

Update Password [ Cancel ]

EOBI Information System for Employer and Employee Facilitation — Operational Manual 14
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The Password has been updated.

EOBI Information System for Employer and Employee Facilitation — Operational Manual 15
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The Employer is taken to its Dashboard or Home Page. Here the pending activities will be blinking in red

g 2 EOBI Information System
m for Employers and

[t Employees Facilitation

BISMAH TEXTILE IND.

Main Code: AAAD3217

n

® Report, Update & Verify Welcome to your EOBI Account

(¥) ¥oucher Generation

(¥) Registration of Employee

MARCH @ Last Submission @ Last Youcher Generation ® Last Payment
(¥) Arrears Settlement ) )
FRI 30 Apr 2011 Combined Youcher: Mever! Combined Payment: Never!
() User Management 1 2 Current Youcher: 04 May 2011 Current Payment:  Mever!
¥ Arrears Woucher:  Newver! Arrears Payment:  Meverl

= Update Profile

» Change Password

(¥ Employer Reports » Reporting of Employess » Total Pensioners: 1
1}
1}
1}
1

» Generate Voucher Pensiners » SUrvivor
» Payment of Woucher B : » Old-Age Grant:
) » Irevaliclity:

» Old-Age Pension:

(¥) Previous Youchers

COUNT INFO

Link-unlink details of IP=
Paidl “aucher

“oucher Generations
PROZA Submissions

» Change Password
» Updste Profile

¥ % ow o

@ EOBI 2011, Al rights re

EOBI Information System for Employer and Employee Facilitation — Operational Manual 16
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Employer can also view the current status of his/her tasks by clicking the Check List tab. This shows the
status of the following:

1) Report, Verify it's employees for the last month
2) Generation of voucher
3) Voucher payment at Bank

The CHECK LIST button
shows the status of activities Reporting of IPs
for the current month

Pending

Youcher Generated:

Pending

Payment of Youcher:

Pending

EOBI Information System for Employer and Employee Facilitation — Operational Manual 17
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The Status is changed to ‘Completed’ and highlighted in Green when the activity is completed.

Completed

Voucher Generated:

Completed Activities @—

Completed

Payment of Voucher:

Pending

Pending Activity

EOBI Information System for Employer and Employee Facilitation — Operational Manual 18
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2.2 SYSTEM MENU

2.2.1 Report, Update and Verify:

Employer can Report, Update and Verify his/her Employee(s) and their monthly contributions via any of
the three processes.

By updating existing employees’ detail: This method is recommended when you have a large number of
Reporting Employees and the reporting employees are almost same as the employees reported for the
last month (.ie. there are a few joinings and exiting employees).

>

<" By updating existing employees’ detail

Click on the Report, Update and verify menu and then ‘By Updating Previous Submission’ submenu.

A

(¥) Report, Update & Yerify

3 = EOBI Information System
}a # for Employers and

w Employees Facilitation

»» By Updating Previous Subrnizsion

» By Uploading SSW File
» By Manually Entering Records

(¥) Youcher Generation

(¥) Registration of Employee

(¥) Arrears Settlement

(¥) User Management

() Employer Reports

(¥) Previous Youchers

© ECEI 2011. Al rights reserved

BISMAH TEXTILE IND.

Main Code: AAAO03217

Welcome to your EOBI Account

¥— | Check List

Last Submission
30 Apr 2011

» Reporting of Employees
» Generate Woucher
» Payment of Youcher

JUNT IMFO

» Change Password
4 » Update Profile

Last Youcher Generation

Cormbined Youcher: Never!
Current Woucher: 04 May 2011
Arrears Woucher:  Newver!

Last Payment

Cormbined Payment: Mever!
Current Payment:  Newver!
Arrears Payment:  Newver!

0

» Total Penzioners: 1
Pensianers » Survivar: 1}
B » Old-Age Grant: 1}
o » Invvaliclity: 1}
» Old-Age Pension: 1

- -

- Repent » Link-unlink details of IPs
» Paid Youcher

I

1

1

I

1, /_/J » “oucher Generations
] » PROZA Submissions

] :

EOBI Information System for Employer and Employee Facilitation — Operational Manual 19
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Follow the Wizard tabs to carry out the PRO2A submission process.

oy

EOBI Information System
for Employers and
Employees Facilitation

BISMAH TEXTILE IND.

Main Code: AAAD3217

h Period: From 01 May 2011  To 31 May 2011 Check List

SKIF

(==
E: Exit Wizard

STEP1 STEP2 STEP3 STEP4 STEPJ
Edit Existing Exit Insured Mew Employees Mew Employees Submit
Insured Persons E Persons E with EOBI No. E without EDBI No. E

Y .
w Current PROZA “* Field Description % Sample CS¥ Search by Mame, CMIC or EQBI#

Downloads

Step 1: How to fill Edit Insured Persons fields

Follow these wizard steps to
update,exit, join and submit
the employees for this peried

+ Youcan editthe "Mumber of Days worked" of part-ti
+ Setthe partifull time days worked by clicking the Ed
+ ‘foucan also enterthe CNIC and Date of Birth of e
+ Afteryou have completed the editing, click on Dane buttd

mher of part time days and click Save hutton.

Employee Count: 16

Q Main

# Name EDBI # CNIC Date of Birth Date of Joining Days Worked Edit

1 abc 0100E228215 45567-6789043-1 (04 Jan 2001 01 Dec 2011 J 0 days

2  Arshad Shahid 3100B245715 01 Sep 1975 01 Jan 0001

2 Muhammad Wagas 3100C245691 35202-6912317-1 07 Aug 1994 01 Jan 0001

4 | Abdul Rehman 3100C245708 17 Jul 1975 01 Jan 0001

T4 1 2 3 4 »HUN
16 Insured Person(s) found, displaying 4 Insured Personis), from 1 to 4, Page 1[4, Show: more |less

jawascripk:;
EOBI Information System for Employer and Employee Facilitation — Operational Manual 20
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You can search any Insured Person linked with your organization on the following criteria.

~ EOBI Information System
EY} for Employors and BISMAH TEXTILE IND.
wﬂ Employees Facilitation

Main Code: AAAD3217

From 01 May 2011 710 31 May 2011 Check List

STEP1 EP2 STEP3 STEPa STEPS sKIP

st
Edit Existing Exit Insured New Employees New Employees . e
EI Insured Persons E| Persons E with EDBI No. E without EOBI No. E Submit Emt Wizard

[ Y H] R Y
Downloads ’E;‘ Current PROZA “* Field Description y Sample CS¥ Search by Name, CMIC or EOBI# 31000245705

Step 1: How to fill Edit Insured Persons fields o

You can selectthe "Number of Days worked" of employees either as full days or zero days.

Set the zeraifull time days warked by clicking the Edit link and then select the zero days option ar full days aption and click Save button.
You can also enter the CNIC and Date of Binh of employee if its not already entered.

After you have completed the editing, click on Done buttan ta save the changes for the employee.

Employee Count: 16

) Main

# Name EOBI # CNIC Date of Birth Date of Joining Days Worked Edit
1 Abc 0100E228215 45567-6789043-1 (04 Jan 2001 01 Dec 2011 0 days

2 Arshad Shahid 31006245715 01 Sep 1975 01 Jan 0001

3 Muhammad Waqas 3100C245691 35202-8912317-1 (07 Aug 1984 01 Jan 0001

4 Abdul Rehman 3100C245706 17 il 1975 01 Jan 0001

1M A4 1z 3 4 FHN
16 Insured Person(s) found, displaying 4 Insured Personis), from 1 to 4. Page 1 4. Show: more |less
ascripk: ;

EOBI Information System for Employer and Employee Facilitation — Operational Manual 21
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Step 1 : Edit Existing Insured Persons:

You can then edit the information provided for the IP you searched.

¢\ EOBI Informatian System
a for Employers and BISMAH TEXTILE IND.
w Employees Facilitation

Main Code: AAAD3217

Submission Period: From 01 May 2011 710 31 May 2011 ==y {u Tl 4Rt

STEP1 STERI STER3 STERY STER) SKIP

Edit Existing Exit Insured New Employees New Employees ) = -
@ Insured Persons Persons with EOBI MNo. E| without EOBI No. E| Submit E: Exit Wizard

Downloads (i Current PROZA % Field Description QSample ey Search by Name, CHIC or EORL# (31000245705 :)

Step 1: How to fill Edit Insured Persons fields &

‘You can edit the "Number of Days worked" of par-timedfull tip
Setthe partifull time days warked by clicking the Editlink and:
fou can also enter the CHIC and Date of Birth of employe

Ater you have campleted the editing, click on Done button tiss clicking on EDIT button

Your desired IP has been shown,

. . o daws and click Save button.
you can how edit the details be

Employee Count: 16

EOBI # Date of Birth Date of Joining

31000245705 01 Oct 1967 01 Jan 2001

i
Clear Results 2

@ EDBL 2011, All rights reserved
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You can Edit the CNIC, Date of Birth (if not provided), Date of Joining and Days Worked information (Full
day or zero days) shown in the screen below.

Click on Done after making the changes to save them.

- EDBI Information Systemn
m for Employers and BISMAH TEXTILE IND.
w Employees Facilitation

Main Code: AAAD3217

Submission Period: Frem 01 May 2011  To 31 May 2011 BESSI{s LIS

STEF1 Ed't Existi STEP2 Exit T d STEP3 N E I STEFA N E I STEP3 SKIP
it Existing it Insure ew Employees ew Employees . =
E‘ Insured Persons E Persons E with EDBI No. E without EOBI No. E Submit E"'t Wizard
Downloads w Current PROZA “ Field Description w Sample CSY Search by Mame, CHIC or EOBI# ( :’
step 1: How to fill Edit Insured Persons fields o
Employee Count: 16

Q Main B

# Name EOBI # CNIC Date of Birth Date of Joining Days Worked Edit

13 Zaigham Abbas 3100G245683 01 Jan 1950 01 Jan 0001
<T4 Ranan Nadeem Haider 31006245702 14 Feh 1972 01 Jan 0001 cera [[)’:::

15 Muhammad Nasir 3100I245679 10 Jan 1982 01 Jan 0001

16  Gulzar Ahmed 31003245678 07 May 1979 01 Jan 0001

14 1 2 3 4 »HN
16 Insured Personis) found, displaying 4 Insured Person(s), from 13 to 16, Page 4 [ 4. Show: more |less

11, Al rights
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Select the Days Worked as Zero Days or Full Days, and click Done after making the Days Worked
changes.

2 EOBI Information Systermn
E for Employers and

R~ Employees Facilitation

BISMAH TEXTILE IND,

B T iy

Main Code: AAAD3217

Submission Petiod: From 01 May 2011 1o 31 May 2011 H= ll:heck List

STEP1 Eth ~ t STEPI E tI d STEP3 N E | STEP4 N E | STEPY SKIP
it Existing it Insure ew Employees ew Employees . e R
@ Insured Persons E Persons E with EDBI No. E| without EDBI No. E| Subit E: Exit Wizard
Downloads @?Eurrent PROZA 7| Field Description @? Sample CSY Search by Mame, CMIC or ECBI# [ I:’
Step 1: How to fill Edit Insured Persons fields [~ ]
Employee Count: 16

Q Main i

# Name EDBI # CNIC Date of Birth Date of Joining Days Worked Edit

13 Zaigham Abbas 3100G245689 01 Jan 1950 01 Jan 0001

14 Ranan Nadeem Haicler 31006245702 14 Feb 1972 01 Jan 0001 zfl:ﬁ g::: [Done )

15 Muhammad Nasir 3100I245679 10 Jan 1982 01 Jan D001

16 Gulzar Ahmed 31007245678 07 May 1579 01 Jan 0001

141 2 3 4 FHN

16 Insured Person(s) found, displaving 4 Insured Person(s), From 13 to 16, Page 4/ 4, Shaw: more |less

| S s s s |
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You can now view the changes as well.

2 EOBI Information System
E for Employers and

(e ) Employees Facilitation

BISMAH TEXTILE IND.

Main Code: AAAD3Z217

Submission Period: From 01 May 2011 7o 31 May 2011 Check List

STEP 1 Ed't Existi STEP2 Exit T d STEP3 N E I STEP4 N E I STEP3 SKIP
it Existing ®it Insure ew Employees ew Employees . =] e g
E‘ Insured Persons E Persons E with EOBI No. E| without EOBI No. E Submit E"'t Wizard
Downloads @ Current PROZA "= Field Description w Sample CSY¥ search by Mame, CHIC or EOBI# ( :’
Step 1: How to fill Edit Insured Persons fields &
Employee Count: 16
) Main [
# Name EOBI # CNIC Date of Birth Date of Joining Days Worked Edit
13 Zaigham Abbas 3100G245689 01 Jan 1950 01 Jan 0001
Ranan Nadeem Haider 31006245702 14 Feb 1972 01 Jan 0001 & 0 da ;
15 ™Muhammad Nasir 3100T245673 10 Jan 1982 01 Jan 0001 ’
16 Gulzar Ahmed 31003245678 07 May 1979 01 Jan 0001
14 1 2 3 4 M
16 Insured Person(s) found, displaying 4 Insured Person(s), from 13 to 16, Page 4 [ 4. Show: more |less
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Step 2 : Exit Insured Persons:
In the next step you can Exit the employees who have left the organization during the last or reporting
period.

i - EOBI Information System
’i m & for Employers and BISMAH TEXTILE IND.
[iipanetl Employees Facilitation

Main Code: AAAD3I217

Submission Period: Frem 01 May 2011 To 31 May 2011

STEF1 /ﬁ;_'__ T STEP3 STEP4 STEPJ SKIP
Edit Existing Exit Insured Mew Employees Mew Employees Submit = Exit Wizard
@ Insured Persons Persons E with EOBI No. E without EOBI No. E
Downloads w Current PROZA ~= Field Description :E;‘ Sample CSY Search by Mame, CNIC or EQBT# ( :’
Step 2: Unlink Insured Persons =

#» [fany of your employees have left after your last PRO2A submission, you can Unlink them from your organization.
+ Please click on the Unlink button in the Exit column for the employee who has left and provide the Date of Exit.

Employee Count: 16

) Main Esits
# Name EDBI # CNIC Date of Birth Date of Joining Days Worked Exit
12 Zaigham abbas 3100G245689 01 Jan 1950 01 Jan 0001 4 Exit =]
14 Ranan Nadeem Haider 31006245702 14 Feb 1972 01 Jan 0001 ,: Odays Exit
15 Muhammad Nasir 31001245673 10 Jan 1982 01 Jan 0001 : Exit
16  Gulzar Ahmed 31003245678 07 May 1979 01 Jan 0001 4 Exit =]

1<« 1 2z 3 4 AN

16 Insured Personis) found, displaying 4 Insured Person(s), from 13 to 16, Page 4 | 4, Show: more |less
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You can use the search option to search for an IP you want to EXIT.

s EDBI Information Systemn
a for Employers and

gt Employees Facilitation

BISMAH TEXTILE IND.

Main Code: AAAD3I217

ion Period: From 01 May 2011 Te 31 May 2011 ¥ ll:hel:k List

STEP1 Ed't E . t' STEP2 E 't I d STEP3 N E I STEPA N E I STEPI SKIP
[l Histing HIL Insure: ew Employees ew Employees - —] . "
@ Insured Persons E‘ Persons E with EOBI No. E without EDBI No. E Submit Emt Wizard
ey g T o~ — —
Downloads (4l Current PROZA 7. Field Description &y Sample CS¥ Search by Mame, CNIC or ECEL# (31006245659 :)a
Step 2: Unlink Insured Persons o

» [fany of your employees have left after your last PRO2A submission, you can Unlink them fram your arganization
+ Please click on the Unlink hutton in the Exit column for the employee who has left and provide the Date of Exit.

Employee Count: 16

) Main Enits
MName EOBI # CNIC Date of Birth Date of Joining Days Worked Exit
Z2aigham aAbbas 3100G245689 01 Jan 1950 01 Jan 0001 . Exit %l

%f

Clear Results

'BI 2011, All rights r
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Press the Exit button which will show up a calendar for selection of “Date of Exit”.

Selec te of Exit o

MMay L B 1 B S,

Sun Mon Tue Wed Thu Fri Sat

1 2 3 4 5 6 7
g 9 10 11 12 13 14
15 16 17
22 23 24
29 30 31
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Verify the Date of Exit of employee.

EOBI's Facilitation System
for Employers and

w Employees

BISMAH TEXTILE IND.

Main Code: AAA03217
n Period: From 01 Jun 2011 1o 31 Jul 2011
HOME LocouT

STEF1 Ed't Estisti STEP2 STEP3 N E I STEP4 N E I STEPI SKIP
it Existing ; ew Employees ew Employees ; ===
@ Employees @ Exit Employees E with EOBI No. E without EOBI No. E Submit E"'t Wizard

Downloads @ Current Records ‘,’: Field Description @ sample Cs¥ Search by Mame, CMIC or EQBI# ( :’

Step 2; Exit Employees o

+ |fany of your employees have left after your last PRO2A submission, you can Unlink them fram your arganization.
+ Please click on the Unlink button in the Exit calumn for the employee wha has left and provide the Date of Exit.

Employee Count: 44

) Main + Enits
MName EDBI # CNIC Date of Birth Date of Joining Date of Exit Days Worked Exit
Mohs1in Igbal 01004228324 22501-9879871-5 | 11 Mov 1975 11 Moy 2010 Exit
3 Hello Igbal 01004228332 13363-9879871-5 11 Mov 1965 11 Mav 2003 - Exit *d
4 Hello Igbal 01004228340 13336-9879871-5 | 11 Mov 1965 11 Maov 2003 - Exit “d
5 Hello Igbal 01008228323 13333-9879871-5 2005 Eait
i
&  Mohslin Igbal Q1006228331 12591-9879871-3 Exili
7 M™ohslin Igbal 01000228322 12501-98798 Exit ﬂ

1 M4

45 Emplovee(s) found, displaying 7 Employes(s), FF Show: more |less

111, All rights
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Step 3: New Employees with EOBI No.:
In the third step you can add any new employee who joined you recently and who are already
associated with EOBI, i.e. they have an existing EOBI No.

- EDBI Information System
i m ; for Employers and BISMAH TEXTILE IND. @

[itparaty Employees Facilitation o
Main Code: AAAD3Z17 -

Submission Period: From 01 May 2011 1o 31 May 2011 BESS ll:heck List

STEP 1 Ed't E ~ t' STEP2 E t I d STEP3 N E I STEFA N E I STEP3 SKIP
[l Histing HIC Insure: ew Employees ew Employees - —] . "
@ Insured Persons @ Persons @ with EOBI No. E without EDEI No. E Submit E: Exit Wizard
Y - R
Downloads | () Current PROZA % Field Description @ sample CS¥ Search by Mame, CHIC or EBI# [ 3100245689 B
Step 3: Link Insured Persons =1

+ [fzome employvee(s) has joined your organization after your last PRO2A submission, you can Link them ta your arganization if they are already
registered with EQBI.
+ Please click an the Link Insured Person button helow and link your new emplayees.

Link Insured Person

Employee Count: 15

) Main + Exits +  Joinings
Mame EOBI # CNIC Date of Birth Date of Joining Days Worked
Clear Results %

-
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Click on the Link Insured Person button to Link an employee(IP) with your organization.

EOBI Information System
) for Employers and
o Employees Facilitation

BISMAH TEXTILE IND.

Main Code: AAAD3217

ion Period: From 01 May 2011 1o 31 May 2011

STEP1 Ed't Existi STEP2 Exit T d STEF3 N E I STEP4 N E I STEP1 SKIP
it Existing Rit Insure ew Employees ew Employees . F= e e
@ Insured Persons @ Persons @ with EDBI No. E without EOBI No. E Submit E"'t Wizard

Downloads @Eurrent PROZA “T Field Description @ sample C5¥ Search by Name, CMIC or EQBL# ( 3100245689 :’

Step 3: Link Insured Persons o

* [fsome employee(s) has joined your organization after your last PRO2A submission, you can Link them ta your arganization ifthey are already
registered with EOBI.
« Please click on the Link Insured Person button below and link your new employees.

l Link Insured Person

Employee Count: 15

) Main 4 Esits +  loinings
Name EOBI # CNIC Date of Birth Date of Joining Days Worked

\'\

Clear Results

© EOBI 2011, Al rights r
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You can search the IP by giving their EOBI #, CNIC, or NIC and clicking on the respective Search button.

Use Reset button to try searching another IP.

Link an Insured Person
Search by:

NIC CNIC  43201-53435542-1 EDBI #
OR . __OR

itirn For B8 27 757 100
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See the details to verify if this is exactly the record of employee who has joined your company and once
verified, Click Link Insured Person to link the IP to your organization.

Link an Insured Person o

Search by:

NIC CNIC  34603-2353513-7
ar oR

EORI # 43006043738

CNIC 34603-2353513-7

HIC

Title Mr.

Harme AMANAT ALL

Date of Birth 01 Jan 1959

Previous Employer - ASHRAF INDUSTRIES LTD
Date of Joining ECBI 01 Sep 1992

Link Insured Person
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For the new IP give the Date of Joining.
This will link the IP to your reporting of employees submission list.

Link an Insured Person o

Select Date of Joining

May L ©2011

Sun Mon Tue Wed Thu Fri Sat

1 2 3 5 6 7
g8 9 10 11 12 13 14
15 16 17 18 19 20 21
22 23 24 25 26 27 28
29 30 31
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Step 4: New Employees without EOBI No (PE - 01):
In this step you can register a New Employee with EOBI .

§ 2 EOBI Information System
PN 3} for Employers and BISMAH TEXTILE IND, @
w Employees Facilitation A —

Main Code: AAAD3217

Submission Period: Frem 01 May 2011 1o 31 May 2011 BESS |l:heck List

STEP1 Ed't Estisti STEP2 Esit T d STEP3 N E I STEPA N E I STEPI SKIP
[l HisCIng HIC Insure: ew Fmployees ew employees . [ - -
@ Insured Persons @ Persons @ with EOBI No. EI without EOBI No. E submit Emt wizard

Downloads @ Current PROZA ‘: Field Description @ Sample CSY Search by Mame, CHIC or EQOBL# :’

Step 4: Register New Insured Persons (PEO1) (-]

l Register new Insured Person (PE01)

Employee Count: 16
) Main + Esits +  loinings LLED
MName EOBI # CNIC Date of Birth Date of Joining Days Worked
14 Ranan Nadeem Haider 31006245702 14 Feb 1972 01 Jan 0001 ,-i Odays
15  Muhammad Nasir 3100T245679 10 Jan 1982 01 Jan 0001
16  Gulzar Ahmed 31001245678 07 May 1979 01 Jan 0001

1 M4 1 2 3 45 FMN

17 Insured Person(s) found, displaying 4 Insured Personis), from 13 to 16, Page 4 [ 5. Show: more |less
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First you will have to Register a new IP.

Register a new Insured Person
PEO1 Registration form details
Personal Info
Name: Adnan CNIC: 45532-6776855-1
Father's Name: Khan Religion: Islam

Date of Birth : May 30, 1220 = Marital Status : Single

Gender: Male v

Contact Info

Telephone: 34561234 Mobile Phone: 03452245433

Email : adnan@yahoo.com

Current Address

Address : Malir Cantt

Post Code : 79000 : KARACHI v

Permanent Address Same as Current

Address : Malir Cantt

Post Code : 79000 : KARACHI

Employment Info

Date Of Joining : May 1, 2011 &

[ Reqgister Insured Person ]
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After the registration is sucessful Link the Insured Person to your Organization.

Register a new Insured Person

The Employea has been successfully registered with EQBI Mo
01004228316 and is associated with Employer AAADIZ17

itinn For 8 27 75% 109
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Step 5: Submit the final list:
Click on the Submit tab to proceed with the submission of employees for the submission period.

BISMAH TEXTILE IND.

- EDBI Information Systermn
B for Employers and

[ipanaty Employees Facilitation

Main Code: AAAD3217

Submission Period: Frem 01 May 2011  To 31 May 2011 RS« IS

STEF1 STEFZ STEF3 STEF4 EF SKIF

Edit Existing Exit Insured Mew Employees Mew Employees @ B o e
@ Insured Persons @ Persons @ with EOBI No. @ without EOBI No. Submi: E"'t Wizard
Downloads w Current PROZA “" Field Description w Sample CSY Search by Name, CHIC or EOBI# ( :’
Undertaking

O 1endorse that the Reporting, Update & Verification of Insured Person(s)
by me, on behalf of Employer BISMAH TEXTILE IND. (AAAD3217 ) ,is
correct to the best of my knowledge!

@ ECBI 2011, All rights reserved
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Select the Undertaking Checkbox and Click ‘Accept and Submit’ to submit your reporting.
3
3 EOBI Information Systemn
m for Employers and

gt Employees Facilitation

BISMAH TEXTILE IND.

[

Main Code: AAAD3217

Submission Period: From 01 May 2011  To 31 May 2011 BESSI NS

STEF 1 STERZ STEF3 STER4 STERY SKIF

Edit Existing Exit Insured New Employees New Employees _ e
@ Insured Persons @ Persons @ with EOBI No. @ without EOBI No. E‘ Subit E: Exit Wizard
Downloads w Current PROZA “= Field Description Q Sample CSY Search by Mame, CHIC or EOBI# ( :’
Undertaking

endorse that the Reporting, Update & Verification of Insured Personis)
by me, on behalf of Employver BISMAH TEXTILE IND, (AAAD3217 ) ,is
correct to the best of my knowledge!

Accept and Submit
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Success!

Reporting, Updation and Verification was successful

You will receive an email when your records have been
successfully processed!

Next Activity: Generation of Youcher

Ok, Goto Home
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The employer will receive an email upon successful processing of all the submitted records.

From: noreply.eobi@gmail.com Sent:  Fri 5/20/2011 11:3
To: asimmehdi@techlogix.com
Co
Subject: PRO2A Submitted Successfully!
Employees’ . e
proy B Reporting,Update & Verification of Insured Persons
Old-Age Benefit ;
o completed successfully!
Institution
Dear M/S BISMAH TEXTILE IND.!
Employer Code: AAAD3217
The process of reporting, update & verification of vour insured persons has completed successfully
for 01 Dec 2011 - 31 May 2011!
Please find below the statistics and other relevants details:
Current Submission | Previous Submission
Total IPs Reported : 18 N/A
No. of Active IPs : 17 N/A
No. of IPs unlinked : 1 N/A
Active IPs Changed between these Periods: N/A
Please find below the statistics and other relevants details for part time |Ps for the current period:
Name EOBI No. CNIC NIC Days Worked
Ranan Madeem Haider | 31006245702 274-87-361297 24
AMANAT AL 4300G043738| 34603-2353513-7 12
Percentage: 11.11%
‘We really appreicate your taking time off and performing this task. The next activity from your side
would be the Generation of Voucher followed by it's Payment through Bank
Incase of any issue/ gquery contact the following :
Email: helpdesk@eobi.gov.pk
UAN: 0B000-EQBI (3624) (during office hours 8 &M to 3 PM)
Yours Sincerely,
The EQBI Team
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The employees associated with the employer will also be sent out separate notification emails.

Dear Muhammad Arif!

Your Employer BISMAH TEXTILE IMND. has reported you as part of its
process of reporting, update & verification of insured persons has
completed successfully for 01 May 2011 - 31 May 2011!

Please find belows the statistics and other relevants details:

|From Date: | 01 May 2011
| Ta Date: | 31 May 2011
|pate of Joining: | 01 Jan 1999 |
|pate of Exit: | N/A |
|pays worked: | 31 |

In case of any discrepancy, contact your employer to correct it and
report the updated data.

Incase of any issue/ query contact the following :

Email: helpdesk@eobi.gov.pk
LamM: 318313131-E0BI (3624) (during office hours 8§ AM to 3 PM)

Yours Sincerely,
The EOBI Team

This completes your cycle of successful reporting of current period employees.
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2.2.2 Employee Registration

At any time of the month, the Employer has the option to register a new employee who has joined his
company. This employee shouldn’t have been associated with EOBI through his previous employer. In
order to register this employee, Click on Register Insured Person link.

2 EDBI Information System
@ for Employers and

[ans’] Employees Facilitation

BISMAH TEXTILE IND,

Main Code: AAAD3I217

Submission Period: From 01 May 2011 710 31 May 2011

7 gy Ui B il Welcome to your EOBI Account

() Youcher Generation

Registration of Employes

@ Last Submission @ Last Voucher Generation ® Last Payment
31 May 2011 Carmbined Youcher: Mever! Combined Payment: Never!
(1) Arrears Settlement Current Youcher: 04 May 2011 Current Payment:  MNeverl
Artears Voucher:  MNewer! Artears Payment:  Meverl

(¥) User Management

(¥) Employer Reports

(¥) Previous Youchers

R

» (Fenerate Youcher Total Pensioners: 1
J » Payment of Youcher Peninels SLIrvivor: 0
B Old-Age Grant: o
somens Inwaliclity: 0
Old-Age Pension: 1
- -
I
» Change Password | Repen
/ » Update Profile |
s l /_//
1
\ |
| 7

Link-unlink details of P
Paid YYoucher

Youcher Generations
PROZA Submiszions

wow omow

@ EOBI 2011, &ll rights reserved
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Enter the information in the PE 01 Form for new employee. Follow the instrcutions when entering the
information.

BISMAH TEXTILE IND,

)
‘ EOBI's Facilitation System
1 @ for Employers and

bmged Employees

Main Code: AAA03217

[:" S on Period: From 01 Jun 2011 7o 31 Jul 2011

HOME  LOZOUT

(0 ety W & Barily Welcome to your EOBI Account

(¥ ¥oucher Generation

(@ Employee Section

Last Employees’ Detail  Last Youcher Generation Last Payment

20 Jun 2011 Consolidated

MARCH
» Register Employee Consolidated

MNever! MNever!

_— Wolcher: Payrnent:
= Bulk Register Employees (wia File)
Current Youcher: 04 May 2011 Current Payment: MNewver!
 Edit Employes Details Arrears Woucher: MNewver! Arrears Payment: Mewer!

Click here

(¥ Arrears Settlement

(») User Management

Reporting of Employees Total Pensioners:

»
» Generation of Youcher B Pesnsiates B SUFvivOr
»
»
»

(») Employer Section ;
» Payment of Voucher Old-2ge Grant: o
o
1

(») Employer Reports

Irvvaliclity:

(¥ Previous Youchers Old-Age Pension:

Employees Submission Details

)
» Change Password -I Report » Entry-Exit Details of Employees
» Update Profile { » “oucher Payment Details
1 /_/j » Youcher Generation Details
b | »

© ECEI 2011, All rights re:

Enter NIC or CNIC
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D) %
y EOBI's Facilitation System
% a ; for Employers and BISMAH TEXTILE IND.

[ Employees
Main Code: AAAD3217

C’ Submission Period: From 01 Jun 2011 To 31 Jul 2011 RESS itheck List

HOME LoEouT

Application for Employee’s Registration - Form PEO1

Please enter the MIC of this Employee:

[Click here if the NIC is not available)

@ ECBI 2011, Al rights res

IP already linked to another employer validation

¢ <\ EDBI's Facilitation Systermn
_ m for Employers and BISMAH TEXTILE IND.

[Sowanes] Employees
Main Code: AAA03217

C" Submission Period: From 01 Jun 2011 7o 31 Jul 2011 Check List

HOME Logour

Application for Employee's Registration - Form PEO1

Please enter a valid MIC
Plzase enter the CNIC of this Employee:

42301-1080790-1

This Employes is already registered with EOBI, having ECEI No: 0400C133449 .
You can link this emploves when submitting rmonthly details.
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Step 1: Enter Employee Personal Info

g < EOBI's Facilitation System
| m for Employers and BISMAH TEXTILE IND.

[} Employees
Main Code: AAAD3217

C" Submission Period: Frem 01 Jun 2011 7o 31 Jul 2011 Check List

HOME LozouT

Application for Employee’s Registration - Form PEO1

STER1 STERZ STER3 STEF4

Personal Contact address Employment
Information E Information E E Information

Personal Info

Name: CNIC: 42301-1087990-1
Father's Name: Religion: Islam -
Date of Birth : I:I = Marital Status : Single v

Gender: Male v

@ ECBI 201 1. All rights r

Step 2: Enter Contact Info

¢ 2\ EOBI's Facilitation Systemn
B} tor Employers and BISMAH TEXTILE IND.

[} Employees
Main Code: AAAD3217

C" Submission Period: From 01 Jun 2011 1o 31 Jul 2011 = ll:heck List

HOME LOEouT

Application for Employee’s Registration - Form PEO1

STEF1 STEFZ STEF3 STEF4

Personal Contact address Employment
@ Information Information E E Information

Contact Info

Telephone: Mobile Phone:

Email :

) EDBI 2011, Al rights res
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Step 3: Enter Employee Address

§ <\ EOB's Facilitation Systemn
£33 for Employers and BISMAH TEXTILE IND.

[ Employees
Main Code: AAAD3217

ﬂ C" Submission Period: Frem 01 Jun 2011 1o 31 Jul 2011 = il:heck List
HOME LogouT

Application for Employee’'s Registration - Form PEO1

STEF 1 EF2 STEF3 STEF4

TE st
Personal Contack Employment
@ Information @ Information @ Address E Information

Current Address

Address :

Post Code : City : ABBASPUR v
Permanent Address [ same as Current
Address :

Post Code :

ABBASPUR,

@ ECEI 2011, All rights r

Step 4: Employment Information

¢ 2\ EOBI's Faciiitation System
£} tor Employers and BISMAH TEXTILE IND.

by Employees
Main Code: AAAD3217

= Submission Period: From 01 Jun 2011  To 31 Jul 2011 REES il:heck List

HOME LOEOuT

Application for Employee's Registration - Form PEO1

STEF1 STEFZ STEF3 STERA

Personal Contack Address Employment
@ Information @ Information @ Information

Employment Info

Date Of Joining : I:I =
Register Employee

@ ECEI 2011, All rights r
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Register Employee (Successful Message)

¢ N\ EOBI's Facilitation Systemn
B3 for Employers and BISMAH TEXTILE IND.

Sovans] Employees
Main Code: AAAO03217

ﬂ C" Submission Period: From 01 Jun 2011 To 31 Jul 2011 BESS il:heck List
HOME LocouT

Application for Employee's Registration - Form PEO1

The Employee has been successfully registered with ECEI No 0100H228416 and is associated
with Employer ARR03217

[ Register Another Persan ] [ Goto Home

© EQBI 2011, All rights reserve
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2.2.3 Bulk Registration Employees (via file)

Employer can register multiple employees via csv file.

y < EOBI's Facilitation System
| m for Employers and BISMAH TEXTILE IND.

[} Employees
Main Code: AAAD3217

o C" = icheck List
(0 e, (il € iy Welcome to your EOBI Account

(¥) Youcher Generation

() Employee Section

= @ Last Employees’ Detail @ Last Youcher Generation @ Last Payment
=g Ry e 20 Jun 2011 Cansalidated Consalidated
| |
) _— i WoLcher: Mever! Payrnent: Mever!
» Bulk Register Ernployess (via Fils)
: 1 2 Current Woucher: 04 May 2011 Current Payment: Mewver!
w Edit Employee Details Arrears Woucher: MNewer! Arrears Payment: Mewer!

(¥) Arrears Settlement

® User Management CEEE  revsoners

R » Reporting of Employees » Total Pensioners: 1

® Employer Section » Zeneration of Youcher Pensiates » SuUrvivar: (1]
() Employer Reports » Payment of Youcher B » Old-Age Grant: 0
e » Irvvealiclity: o

(¥) Previous Youchers - - » Qld-Age Pension: 1

» Change Password
» Update Profile

» Entry-Exit Details of Employees
» “oucher Payment Details

)
_~| Repert
1 ,_/J » “oucher Generation Details

» Employvees Submission Details

@ ECOBI 2011. All rights re:

Choose csv File and press the verify record.
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=) =]
|

|@ Desktop V‘ Q@M

@My Documents ) jdbedriver

3 My Computer @Production Scripks

gMy Metwork Places [ 5trive College Site

5 Axure RP Pro & IC)wfd_118521635546a4f7e3bkaa

] Teamviewer & [EF)6-28-2011 6-06-06 PM.prg TEXTILE IND.
&1~ wpn.ufonegsm.net [Z] ali shmed Data.txt

() alFalsh POC Data Eeat0FFlcer-VoucherGenerat\on. AAADI21T
E,']Axure Test Page I!] FileCopier.jar

(Backup [::j Fur Credential, txt

[ Eank alfalah POC i@HRS barklng. csv
[CCoarhes Axure ares v
|C)EOBI Praject Dac @HRSG\obal.csv validation

[CDEDEI Setup Project

E Meww Text Document, bxt

== Undertaking = -
and Submission Canl:el vhzard

< Tl | 3
File name: |HHSGIDbaI2 ey \" L Open J
Files of type: |AI\ Files w ‘ [ Cancel ]

[[] Open as read-only

Chonse File | b file chasen

File Uploaded

You can proceed to step 2 to
verify the uploaded file.

Proceed to Step 2
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)
4 EDBI's Facilitation System
3 for Employers and

[t Employees
Main Code: AAAD3217

Hh = Check List
HOME LoGOouT

STEF1 STERZ SKIF

STEP3
#| Upload File ¥alidation | Undertakl!'lg_ =, Cancel Wizard
— | and Submission ’
Downloads “::' Field Description @ Sample CSY

BISMAH TEXTILE IND.

I endorse that the registration details of my employees that I am about to

submit are correct to the best of my knowledge!

[ Accept and Submit Records ]

File Submitted

Please note this message does not indicate that your
records have been processed successfully.

You will recieve an email when we process your
records.

Ok, go to Home
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2.2.4 Edit Employee

Employer can edit the employee information from Employee Section.

¢ <\ EOBI's Faciitation System
§B 3 ror Employers and BISMAH TEXTILE IND,

Sy Employees
Main Code: AAAD3217

ﬂ C" Submission Period: From 01 Jun 2011 7o 31 Jul 2011 BESS iCheck List
HOME Locout

() Gsrpmly Wpdefie @ Sl Welcome to your EOBI Account

(») Youcher Generation

() e S Last Employees’ Detaill  Last Youcher Generation Last Payment

= RegHey Eien 20 Jun 2011 Consolidated Mever! Consolidated Mever!
X - woucher: : Payrnent: :
s Bull: Register Employees (via File)
» 1 2 Current Youcher: 04 May 2011 Current Payrment: Mever!
s» Edit Ernployee Diatails ‘ Arrears Voucher: Mever! Arrears Payrment: Mewver!
(¥) Arrears Settlement
© User Management | mincsToo R
_ [ ] » Reporting of Employees » Total Pensioners: 1
Employer Section
® Employ » Generation of Woucher L » Survivar: o
® Employer Reports » Payment of Woucher B » Old-2ge Grant: o
» Invalicity: o
Previous Youchers » Old-Lge Pension: 1
-

MT IMFO

» Change Password
» Update Profile

Ertry-Exit Details of Employees
“Youcher Payviment Details

¥
..I Report »
{ »
1 /'/'/ » Woucher Generation Details
| »

Employess Submizsion Details

12 ECEI 2011, All rights reserved

Edit employee — option available to employer with which the employee is active at the moment
See below error message
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3 EOBI's Facilitation System
i m e for Employers and BISMAH TEXTILE IND.

S} Employees
Main Code: AAAD3217 |

n C

HOME LozouT

() Report, Update & Yerify Search an Employee

(¥ Youcher Generation |

This emplovee does not belong to your establishrment |

(@ Employee Section

Search by:

NIC CNIC  42301-1050790-1 EOBI #
OR. oR

» Bulk Register Erployees (wia File) -

» Edit Ernployee Details

» Register Employes

(») Arrears Settlement

(¥) User Management

(») Employer Section

(») Employer Reports

(») Previous ¥ouchers

© ECBI 2011, All rights r

Employee Information will be available in edit mode for employer.
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.
J EOBI's Facilitation System
m for Employers and

w Employees

TECHLOGIX PAKISTAN ( PVT )JLTD

Main Code: BIAD2966

[— 5 ission Period: From 01 Apr 2012 Te 30 Apr 2012 Check: List

HOME LogouT

(¥ Report, Update & Yerify

Personal Info
(¥ Youcher Generation

Name: * FAHAD MIRZA CNIC: * 42101-2119355-9
() Employee Section
Father's .
T Name: * ISHAG MIRZA EOBI #: 04000107447
# Register Employes H

) _— o = Marital )
» Register Employees wia File Date of Birth: * Dec 19, 1983 |J Status: * Single w

» Edit Ernployee Details

Gender: * Male - Religion: * Islam -
(») Arrears Settlement
(¥ User Management Contact Info
(») Employer Section Telephone: Mohile Phone:
Empl R t p
(») Employer Reports Email :

(¥) Previous Youchers

Current Address

Address: * TiA

Post Code: * Ta530 City: * KARACHI w
Permanent Address [Jsame as Current
Address: * TiA

Post Code: * Ta530 City: * KARACHI w

Update Details

cer: Waseem Raza Contact Mumber: {D42)6302470 - 6371220

@ EOBI 2011, All rights re:

Update the information and click Update Details
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)
J EOBI's Facilitation System
i &) ; for Employers and I TECHLOGIX PAKISTAN ( PVT ) LTD I

S Employees
Main Code: BIAOD2966

fn Submission Period: From 01 Apr 2012  To 30 Apr 2012 Check List

HOME LOEouT

(¥ Report, Update & Yerify

(») Youcher Generation

(@ Employee Section
The Employes's details have been successfully updated.

» Register Employes

» Register Employees wia File
» Edit Employes Details

(») Arrears Settlement

(¥) User Management

(») Employer Section

(») Employer Reports

(¥) Previous Youchers

@ ECEI 2011, All rights r Beat Officer: Waseem Raza Contact Number: (0426302470 - 6371220

2.2.5 Voucher Generation

To generate the Voucher or PR03 Payment Slip for the contributions you submitted please go to the
Voucher Generation = Generate Voucher (PR03) submenu.
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-}
¥ EOBI Information System
E for Employers and

i) Employees Facilitation

BISMAH TEXTILE IND.

Main Code: AAAD3217

h Period: From 01 May 2011 To 31 May 2011 Check: List

(¥) Report, Update & Yerify

Weneration
“._» Generate Woucher ?RUB i

g @ Last Submission @ Last Youcher Generation @ Last Payment
(») Registration of Employee
31 May 2011 Combined Woucher: Never! Combined Payment: Never!
(») Arrears Settlement Current Youcher: 04 May 2011 Current Payment:  Mever!
Arrears Woucher:  Mewerl Arrears Payment:  Newver!

(¥) User Management

(¥ Employer Reports

: G L revsoners R

(») Previous Youchers
» Generate Woucher » Total Pensioners: 1
» Payment of Youcher » SUrvivar: 1}
Ve : :
» [1]
» 1

Old-Age Grant:
Invvalictity:
Old-Age Pension:

wina

JUNT IMFO

» Change Password Link-unlink details of IPs

» Update Profile Paid “oucher

Ir Report »

| »

i /_// » “oucher Generations
{ » PRO2A Submizsions

OBI 2011, All rights r
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Step 1: Review Existing IPs

This screen shows you the IPs whose contribution you have submitted this month. In the case if any
discripancies you can go back to the Report, Update and Verify section and Resumbit your PRO2A.
You can only generate a voucher if the PRO2A is submitted.

BISMAH TEXTILE IND.

EOBI Information System
a for Employers and

[iipanety Employees Facilitation

Main Code: AAAD3217

n Period: From 01 May 2011 Te 31 May 2011 ¥— | Check List

STEF 1 STEFZ STER3 STER4 SKIF

. i " Youcher Generation =] Cancel ¥oucher
Review Existing IPs E Youcher Preview E Options E Youcher Generated Eeneration

Step 1: Review Existing IPs D

+ Pleasze review insured person details before proceeding to voucher preview.
+ Taomake any changes in the current PRO2A submission please go to the Report, Update and Yerify Menu and Re-Submit your PROZA.

Name EOBI # CNIC Date of Birth Date of Joining
Ghularn Qadir 31000245682 01 Jan 1974 01 Jan 0001 Full Monith
Ashfaq Ahmed 31000245690  37302-1174075-7 30 Aug 1978 01 Jan 0001 Full Manth
Khadim Ali 3100E245681 05 Sep 1972 01 Jan 0001 Full Monith
Muharnrnad Arif 3100E245712 01 Jan 1978 01 Jan 0001 Full Manth
Ranan Madeern Haider 31006245702 14 Feb 1972 01 Jan 0001 24 days
Zaghamebbss  meesess  otmied  Oolmowi  mdes
Amanat Al 43006043738 34603-2353513-F (1 Jan 1959 04 May 2011 22 days
Abc O100E228215 45567-67859043-1 (04 Jan 2001 01 Dec 2011 0 days

1H4 1 2 PMN
18 Insured Person(s) found, displaying 8 Insured Person(s), from 11 to 18, Page 2 / 2.

@ ECEI 2011, All rights reserved
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Step 2: Voucher preview
This screen shows you the voucher preivew, to get it verified by you, before finally generating it. If you
have any concerns then you can refer your beat officer before you proceed with Voucher Generation.

EOBI Information System
for Employers and BISMAH TEXTILE IND. @

Main Code: AAAD3217

n Period: From 01 May 2011 Te 31 May 2011 Check List

o
w Employees Facilitation

sTEP1 STERZ STER3 STER4 sKIR
i —
Review Existing IPs E‘ Youcher Preview I;\ E‘;‘E‘ittjl:'l‘asr Generakion I;\ Youcher Generated E::g?agi%l#her

Step 2: Voucher Preview Save & Print

Options

= Please verify details in voucher preview before proceeding to voucher generation options.
= |ncase there are some discripancies in the voucher preview please do not proceed and contact your Beat Officer.

~

Employees’ '
1@} Old-Age Benefits | \OUCHER PREVIEW
Emped INstitution J

th of Jun, 2011 Generation Date  Junm 20 2011
Identification
Mame of Employver  BISMAH TEXTILE IND. Main Code  ASA03217
Date From  fAar 01, 2011 sub Code

Date To  May 31, 2011

Current Month Contributions

Employees who have d ] S = T
worked far Days Insured Persons IF Contribution Employer Contribution
1z 1 27 135

13 1 41 203
24 1 54 271
31 14 980 4,900

Contribution against Unbooked Outstandings

Month-Year Statuatory Increase (S1) Principal Amount (PA)

Mar, 2011 221 5,638
Apr, 2011 105 6,300
Total 326 12,938

Contribution against Demands

Demand No. lssue From-lssue To | Principal Amount | Statuatory Increase Net Principal Net Statuatory
{PA) s1) Amount Increase

Far 06, 1983 - r E
7ae4 Jun 01 1985 45,600 15,200 45,600 15,200

m 45,600 15,200 45,600 15,200

Voucher Summary

Total Current Contribution: Rs 19 875
Total Arrears Contribution: Rs 60,800
Total Payable Contribution: Rs. 80,675

* Ay ariears with 12z pact to the varficatio n asses ments ey b reflectard in future #20 desived.

EDEBI System Generated Youcher Date Jun 20 2011
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Step 3: Voucher Generation
Click on the Voucher Generation Options to generate the voucher of your choice from the types shown
below.
You can generate

1. Current Contribution Voucher:
You can select this if you want to pay only the current demand. In this case the system will not ask you to
make any arrear payments.

2. Arrears Voucher
You can select this if you want to pay arrears only. . In case of any issue or the payment of Partial
Arrears, please contact your Regional Head.

3. Consolidated voucher
You can select this if you want to pay both the current contribution and arrears. You will be required to
pay both the current contribution as well as arrears. In case of any issue or want to pay arrear in
installments that contact your respective Regional Head.
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i EOBI Information System
a for Employers and BISMAH TEXTILE IND,

gl Employees Facilitation N —
Main Code: AAAD3217 =

n Period: From 01 May 2011 710 31 May 2011 Bj==g i 1 4RT]s

STEP1 STEP2 STEP3 STEPY SKIP
: —_
Review Existing IPs @ Youcher Preview EI E';Lt'ﬁjr:.lesr Generation E| Youcher Generated E‘Z:'é?la:%'#her
Step 3: Voucher Generation Options [ & |

+ Please select payment mode before proceeding to voucher generation.
+ Youcan selectthe Partial Arrear or Complete Arrear option from the Youcher Type Section displayed in the case of Arrear or Consolidated Type.
+ |fyouwill select Partial Arrear the system will ask you to enter a partial amount which should be greater than halfthe arrear amaunt.

What sort of payment would you like to make?

Consolidated Youcher

You can select this if vou want to pay both
the current dermand and arrears.
You can pay partial arrears,

Complete Payments

You can select this if you want to pay anly
arrears,
You can pay partial arrears,

oU can select this if you want to pay only the
Current Contribution,

Current Contribiution

12 ECBL 2011, All rights reserve Voucher Generation Opﬁons
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Click on the Finalize and Generate Voucher button to view the Generated Voucher.

Are ol sure yoll want to generate the
Youcher for Current Demands?

[Flnahze B Generate voucher ] [Cance\]

aiting for 58,27.253,199...
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Step 4: Voucher Generated
Please save or print your voucher for payment and future use.

EOBI Information Systermn

for Employers and BISMAH TEXTILE IND.

Employees Facilitation

[

Main Code: AAAD3217

1 May 2011

STEF 1

ﬂ Review Existing IPs

STERZ

ﬂ Youcher Preview

sTER3
Youcher Generation
Options

Step 4: Save or print voucher

# Please save or print your voucher for payvment and future use

31 May 2011

STERa skIF

Eoto Home

Youcher Generated

Save and
Print Options

S Employees’
= Old-Age Benefits

smries Institution

Employer's Name  gismiaH TEXTILE IND.

CONTRIBUTION PAYMENT SLIP

woucher Mo: 1000000105

Type: Consolidated

Personat tnformation [ o e B

May, 2011

Employers Registration No. s ansp3217 sub Cade

Contribution Payable
Within Due Date
Rs. 80,675

I Current Contributions

Contribution’s Monthis) from- par, 2011 To: May, 2011

Due Date
Jun 15, 2011

Employer's Contributions g 16 399
. 16,

Emplaoyvee's Cantributions Rs. 3.258
- 3,

Employer's Statuatory Increase Rs. 326

Mo of Insured Persons

Contribu n Payable
After Due Date
81,001

17 Expiry Date

I Arrears of Contributions
Contributions Amount Rs. 60,800

Jun 30, 2011

Employer's Contributions Rs. 38,000

Employee's Contributiens grs_ 7 o0

Employar's Statuatory Increase Rg, 15,200

L

[ gy

Emplayer's Nama  gigpaH TEXTILE IND.

pilpipg-..... - = -

Employers Registration Mo. AAAD3I21T

Billing Monthis) g0y par, 2011 To: May, 2011

Payable within Due Date Rs. BO,675

Payable after Dus Date g g1 001

cash []

Contribution Paid Through Cheque/ DDy Payorder Mo

Sub Code

DueDate yun 15, 2011

Issue Date  jupn 20, 2011

Woucher Nao

1000000105

i Bank Use Only

Employer's Name

BISMAH TEXTILE IND.

Employvers Registration Mo, AAAD3Z1T

Billing Monthis)  pron- paar, 2011 To: May, 2011

Payable within Due Date Rs. 80,675

Payable after Du= Dat:  Rs 51,001

<ash l:l

Contribution Paid Through cheques DD Payordsr Mo
/DD Pay .

sub Code

Due Date 3,4 15, 2011
Issue Date  jyup 20, 2011

Woucher Mo,

1000000105

< Anyarmars with raspact 1o the cerfication azces ments oy be raflactad in future Hoo dasieed.

ECQEI System Generated voucher Drate Jun 20,2011

11, All rights r
taitinn Fror B/ 27 267 100
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2.2.6 Reports:

The system offers different roles based reporting facilities its users. You can view different statistics and
reports on the basis of a wide variety of inputs for the current fiscal year.

You can print and export the reports in various formats as well.

>

< Employer Reports:

Employer View: The system will facilitate the Employer to view the Employer Reports.

ink-Unlink Details Of IPs: Select the report to see the Exit Join Stats for for your Employer for the
current fiscal year.

¢ 2\ EOBI Information System
B2 o Employers and BISMAH TEXTILE IND.

[ipana’] Employees Facilitation

Main Code: AAAD3217
Submission Period: Frem 01 May 2011 To 31 May 2011

® Report, Update & Verify Welcome to your EOBI Account

(¥) Youcher Generation

(¥) Registration of Employee

m @ Last Submission @ Last Youcher Generation @ Last Payment
(¥) Arrears Settlement ) )
FRI 31 May 2011 Combined Youcher: 20 Jun 2011 Combined Payment: Mever!
(») User Managemenk 1 2 Current Youcher: 04 May 2011 Current Payment:  Mewer!
- . ¥ Arrears Youcher:  Mewerl Arrears Payment:  Mewver!
(x) Employer Reports L,_,__

s Link-unlink details of IPs

ittt B aseEs

» Moucher Generations » Payment of “/aucher » T013|.P8n3i0n8r32 1
- » SUrvivar: o

s PROZA Submissions » Old-Age Grant: o

N » Invaliclity: 1]
(¥) Previous Youchers » Ol-Age Pension: 1

» Change Password
» Update Profile

-| Report » Link-unlink details of IP=
» Paid Youcher

Iy

1|

1

I

] f'/-/ » Woucher Generations
] » PROZA Submissions
1

-l ”

2 EOBIL 2011, All rights reserve
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Clicking on the respected bar graph will give you the details of the Entered or Exiting IPs for the selected
month.

s

Beat Officer : Nazimabad - G

FaADLETE

(¥) Report, Update & Verify | ( = For the year: 2010- 11
— @ ‘_"_’ Y

g < EOBI Information System T
B2} tor Empioyers and Muhammad Meraj Siddiqui
: Employees Facilitation —_

(¥) Youcher Generation

Employer - Insured Persons Joined or Exit

(¥) Registration of Employee

(¥) Arrears Settlement ntelligence Solutions Pakistan Smc

(») User Managemenk
Mo, of Insured Persons reported for Feb - 18

(¥) Beat Officer Reports

- 30
(x) Employer Reports

s Link-unlink details of IPs 3

= Paid toucher 0

18
18
» Youcher Generations 16
13

» PROZA Submissions
_ 10
(») Previous Youchers .

S
\/_\ 5 L . 4 -
1
o £ i
Dec Jan Feb Mar
month

no. of insured persons
a

Click on the Graph
for the month to see /4_

the details of IPs

B &iod—-sined——FeiaH
below
No. of insured persons joined in Feburary : 4 No. of insured persons exited in Feburary : 3
Insured person joining details Insured person exiting details
Insured Person EOBI No. CNIC or NIC Joining Insured Person EOBI No. CNICor NIC  Joining
Name Date Name Date
t 0100H228301 67E76- Feb 01, Abdul Qayyum  |0LO0HOSE031 42401- Feb 23,
4567890-1 2011 1709889-9 2011
A 01001228300 43301- Feb 03, Abida 0400E043676 452-76- Feb 28,
5878902-1 2011 072890 2011
SAMIUDDIN KHAN (0400C043652 42101- Feb 10, Shehzad Afsar |47004110250 37405- Feb 23,
1827845-7 2011 9176951-9 2011
Employee 4700EL27813 21220- Feb 08,
1212393-0 2011
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Paid Voucher: Shows all the Paid Vouchers for the input Employer for the current fiscal year.

2% EOBI Information System
m for Employers and

e Employees Facilitation

BISMAH TEXTILE IND.

Main Code: AAAD3217
Submission Period: Frem 01 May 2011 710 31 May 2011

(0 e, Ml s Oty Welcome to your EOBI Account

(¥) Youcher Generation

(¥) Registration of Employee

MARCH @ Last Submission @ Last Youcher Generation @ Last Payment
(b) Arrears Settlement _ )
FRI 31 May 2011 Combined Youcher: 20 Jun 2011 Combined Payment: Mever!
(¥) User Management 1 2 Current Woucher: 04 May 2011 Current Payment:  Never!
¥ Arrears Woucher:  Mever! Arrears Payment:  Newver!

(=) Employer Reports

s Link-unlink details of IPs

e Too R csovcs

»» Paid Youcher

» Youcher Generations » Payment of Yousher » Total Pensioners: 1
Pensionetd » Survivor: 0

» PRO2A Submissions B » Old-Age Grant: 0

. el » Irvealiclity: 1]

(») Previous ¥ouchers » OldAge Pension 1

» Link-unlink details of IPs
» Paid Youcher

)

o Report

1 /_/J » “oucher Generations
{ » PRO2A Submizsions

» Change Password
» Update Profile

011, All rights reserved
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The Paid Voucher report shows you the paid vouchers and their paid amounts based on the three
voucher generation types, i.e. the Current Demand, Arrears and Consolidated voucher types. Select on
the month and it will highlight the section (in red) and will show you t he detailed information in the

section below.

@

EOBI Information System
for Employers and
Employees Facilitation

Muhammad Uris

g

Beat Officer : Kotri Region - A

- —

Sub Code ¢

Main Ca FO0157
— - "y ",
(¥) Insured Person Registration - @
(¥) Report, Update & Yerify
—— Paid Voucher Contributions
® Voucher Generation Employer Name: M/S Fimcotex Industries
(7 User Management contribution paid on Feb 11, 2012 :Rs. 10248
@ Beat Officer Reports 200K,
(x) Employer Reports
= Link-unlink details of IPs 150K
s Paid Woucher = 1207
; &
» Voucher Generations = 1o
= PROZA Submissions g
£
0K
0k
Aug

PDF Word etc

You can print report and export in

For the year : 2010 - 11

102
—
Oct Feh
month

™ current Contributions [ Consobdsted [ Arrears of Cortributions

Current Contributions Voucher paid for Feburary details

Beat officer name:

Voucher ID:

Voucher Type:

Current month principal amount:
Current demand principal amount :
Arrears principal amount :
Current month si:

Current demand SI:

Arrears 5l

Due Date:

Payment Date:

Payment Amount:

EOBI Information System for Employer and Employee Facilitation — Operational Manual

Muhammad Uris
1000000037
Current Contributions

Rs. 10080

Jun 18, 2011
Feb 11,2012

Rs. 10248
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Voucher Generation: Shows all the Generated Vouchers for the input Employer for the current fiscal
year.

The Voucher Generation report shows you the generated vouchers and their before and after due date
payable amounts based on the three voucher generation types, i.e. the Current Demand, Arrears and
Consolidated voucher types. Select on the month and it will highlight the section (in red) and will show
you t he detailed information in the section below.

g
g Employees Facilitation

BISMAH TEXTILE IND.

Main Code: AAAIGIT

() Report, Update B Verify [ @ I:jj For the year: 2010 - 11
(F) Vioucher Genemation .
e Voucher Generations by Employer
(3) Arrears Sethement Employer Name: Bismah Textile Ind.
@Mw“m Total contribution before due date May 04, 2011 - Rs. 13,049
() Employer Repurts 21w
e Linkunink! decfobs of
o Pad Vouchs
BT 15

= PRIZA Sdbmaama

(E) Previtus Winschers

amount (R K)
2

13
My

-
[
Apr

Current Contributions Voucher genrated for May details

maonth

Beat officer name:  Muhammed hMersj Siddiqui

Woucher ID: 1000000083

Clicking on the
bar gives you )
the details

Voucher Type:  Current Contributions
Current month contribution before doe:  Rs. 6,300
Current month contribution sfter due date-  Rs. 6405
Current demand smount before due date:  Rs. 6,749
Current demsnd smount sfter due date:  Rs. 5,860
Arresrs before due date:  Rs.0
Brresrs after doe dete:  Rs.0
Generstion date:  May 04, 2011
Totel before due:  Rs. 13,049
Total sfter due-  Rs. 13,265

Peyment Status:  Unpaid
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PRO2A Submissions: This report shows you the all the PRO2A submissions in the selected region and
Beat for the current fiscal year.

)
EOBI Information System
i for Employers and

w Employees Facilitation

BISMAH TEXTILE IND.

Main Code: AAAD3217
A

® Report, Update & Verify Welcome to your EOBI Account
(¥) Voucher Generation

QUICK INFO

(») Insured Person Registration

MARCH ® Last Submission @ Last Voucher Generation Last Payment
(») Arrears Settlement ) )
FRI 30 Apr 2011 Combined Voucher: Never! Combined Payment: Never!
(¥) User Management 1 2 Current Voucher: 04 May 2011 Current Payment: Never!
¥ Arrears Voucher:  Never! Arrears Payment:  Never!

(=) Employer Reports

s Link-unlink details of IPs

r
{ - ;

A e hea e » Payment of Voucher o Report » L\n.k unlink details of IPs
-I » Paid Voucher

» PROZA Submissions 1 /_// » Voucher Generations

» PROZA Submissions
(¥) Previous Vouchers

amLmE . T

©
-’

» Change Password
» Update Profile

Click here

OBI 2011. All rights reserved
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You can view the PRO2A submission stats per month for a given fiscal year. Clicking on a particular
month will display the Employers who have submitted their PRO2A and their stats.
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Muhammad Meraj Siddiqui

L EOBI Information System
a for Employers and

o Employees Facilitation

Beat Officer : Nazimabad - G e

FAADLS7Z

(¥) Report, Update & Verify | @ l":' For the year: 2010 - 11

(») Youcher Generation

Employer - PRO2 Submissions

(¥) Registration of Employee

®) Arrears Settlement Employer Name: Intelligence Solutions Pakistan Smc (Smc Pvt) Ltd

() User Management MNo. of IP counts for Jan 13

(¥) Beat Officer Reports a0

(=) Employer Reports

s Link-unlink details of IPs

T
=
» Paid Woucher 8 13
£
» Youcher Generations g
» PRO2A Submissions _E'
(¥) Previous ¥ouchers E
Click on the Graph A
for the month to sce month
the details of IPs
below
Insured Person Name CNIC or NIC From Date To Date Days Worked
Shehzad Afsar 4700AL10250 37405-9176951-9 Dec 01, 2010 Dec 31, 2010 15
Junaid Shakeel Khan 4700A120310 G61101-7314247-5 Dec 01, 2010 Dec 31, 2010 15
Omer Jamil Khan 47000110249 G1l101-3894276-3 Dec 01, 2010 Dec 31, 2010 31
Mashood-Zia-Khan 47000110265 42201-4196065-5 Dec 01, 2010 Dec 31, 2010 31
Hidayat Khan 4700ELLO0248 37405-3420735-7 Dec 01, 2010 Dec 31, 2010 31
Muhammad Asif Change 4700EL10264 37405-0997520-7 Dec 01, 2010 Dec 31, 2010 31
5.Reza Hyder Bokhary A4700FL10247 G1101-4674703-5 Dec 01, 2010 Dec 31, 2010 31
IMuhammad Rashid 47006110248 44103-0318348-5 Dec 01, 2010 Dec 31, 2010 31
ABIDA 0400E043676 Dec 01, 2010 Dec 31, 2010 31
MAJAMUDDIN IMAN] 04000043651 42301-2245220-3 Dec 02, 2010 Dec 31, 2010 30
QURAT ULAIN 46000163827 11111-1111111-1 Dec 02, 2010 Dec 31, 2010 30
zia 4700A1278089 12312-1242233-0 Dec 01, 2010 Dec 31, 2010 12
Ar. Arif 4700H127810 45645-7894567-7 Dec 01, 2010 Dec 31, 2010

011, &llrights
{aiting for 58,27,253.199...
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2.2.7 Manage Employer Rights

A parent Employer can manage the PRO2A Submission and PRO3 Voucher Generation rights for its Sub
codes(child) as well.

J EOBI Information System
E for Employers and
[ar] Employees Facilitation

LEOPARDS COURIER SERVICE

Main Code: AAB02154
- = | CheckList

() s Ry Welcome to your EOBI Account
(¥) Voucher Generation

QUICK INFO

(¥) Insured Person Registration

m @ Last Submission Last Voucher Generation Last Payment
Arrears Settlement
® FRI 30 Apr 2011 Combined Voucher: 20 Apr 2011 Combined Payment: Never!
(¥) User Management 1 2 Current Voucher:  Never! Current Payment:  Never!
¥ Arrears Voucher: Newver! Arrears Payment:  Never!

» Updste Profile

» Change Password

e Cemew T R T

- )
Generate Voucher | Report » Link-unlink details of IPs
Employer Reports » 1
® » Payment of Voucher i » Paid Voucher
(%) Previous Vouche:{ 1 /// » Voucher Generations
{ » PROZA Submissions

» Change Password
Click here | » Update Profile

© EOBI 2011, All rights reserved
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Search for the Sub Code who's right you want to Update.

EOBI Information System
E for Employers and

w Employees Facilitation

LEOPARDS COURIER SERVICE

Main Code: AAB02154

n C

® Report, Update & Verify Manage Employer Rights

(¥) Voucher Generation

Instructions for Managing Roles and Groups (-]

(¥) Insured Person Registration

+ Please review to update the rights before submiting.

(& Arrears Settlement + Userwill be given rights according to these groups.

(¥) User Management

» Update Profie
» Change Password Employer Sub Code BRO16 El

» Manage Employer Rights

© Envloye evors

(») Previous Vouchers

Select the Sub
Code from the
dropdown menu
and click Search

2011, All rights reserved
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You can give rights to your sub code by selecting the check boxes for the PRO2A and PRO3.
Click Submit to save.

Note: We have given only the PRO3 Voucher Generation rights to the Sub Code BR0O13. Now only the
main code Employer AAB02154 can generate the PRO2A for its BRO13 Sub Code.

g < EOBI Information System
m for Employers and LEOPARDS COURIER SERVICE

[ Employees Facilitation

Main Code: AABD2154

= l Check List

\0) e e iy Manage Employer Rights
(») Voucher Generation

Instructions for Managing Roles and Groups [~ ]

(¥) Insured Person Registration

+ Please review to update the rights before submiting

) Arrears Settlement « Userwill be given rights according to these groups.

(¥) User Management

»» Update Profie
» Change Password Employer Sub Code  gppy3 El

#» Manage Employer Rights

Select the rights you want fo Emp) Wprn PRO3
assign your Sub Code and BROL3 [
click Submit

Submit

©EOBI 2011. All rights reserved
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You will be shown a success message upon successful update.

g < EOBI Information System
§ o e me—— LEOPARDS COURIER SERVICE !
[itgann Employees Facilitation ¢
Main Code: AAB02154 : (
() s L Sy Manage Employer Rights
(») Voucher Generation ; ;
Instructions for Managing Reles and Groups o

(¥) Insured Person Registration

+ Please review to update the rights before submiting.

(») Arrears Settlement + Userwill be given rights according to these groups.

(¥) User Management

» Updste Profile

% Change Password -
- S < Employer Rights have been updated for Employer with Sub Code = BR013 )
» Manage Employer Rig
() Employer Reports 1-‘-'""‘“—-—-—-_._.__ Empley b.Cod, —
B et

(¥) Previous Vouchers

Erployers A’[DRD:A“ PRO3

BROL3 ! =Y/

Submit | | Back

2011. Al rights reserved
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To verify the rights you can login with the Sub Code and view its Menu.

Please Sign in to access this site

EOBI Information System
for\ Employers and User Name: AAB02154BRO13FS
Employees Facilitation

Password: | ees

Login with the
SubCode

o

rEOBI

Employees’ Old-Age
Institute

o) Benetis
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Voucher Generation

User Management \

(») Employer Reports }
&Prev’mus Vouchers /

Report, Update

are not assigned

© EOBI 2011. All rights reserved

.
y - EOBI Information System
1 for Employers and

b Employees Facilitation

and Verify Rights

I LEOPARDS COURIER SERVICE I

Welcome to your EOBI Account

Main Code: AAB02154 Sub Code: BRO13

Last Submission
MNeverl

» Reporting of Employees
» Generate Voucher
» Payment of Voucher

» Change Password
» Update Profile

Last Voucher Generation

Combined Voucher: Never!
Current Voucher:  Neverl
Arrears Voucher:  Neverl

Last Payment

Combined Payment: Never!
Current Payment:  Newver!
Arrears Payment:  Neverl

» Link-unlink details of IPs
» Paid Voucher

» Woucher Generations
» PROZA Submissions
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Now the PRO2A of the Sub Code can only be submitted from Main Code.

Main Code Employer will go to the PRO2A Submission menu.

;2 EOBIInformation System
; for Employers and LEOPARDS COURIER SERVICE

w Employees Facilitation

Main Code: AAB02154

L

© Report, Update & Verily Welcome to your EOBI Account
w By Previous PROZA

QUICK INFO

= By Uplading PRIZA Fie
e — m Last Submission Last Voucher Generation Last Payment

FRI Never! Combined Voucher: Never! Combined Payment: Newver!

Voucher Generation
® 1 2 Current Voucher:  Never! Current Payment:  Never!

(») Insured Person Registration . Y Arrears Voucher:  Never! Arrears Payment:  Newver!

(¥) Arrears Settlement

© toer Hasagement G
— )
Reporting of Employees | Report » Link-unlink details of IPs
Employer Reports » 1
® » Generate Voucher -} » Paid Voucher
(®) Previous Vouchers » Payment of Voucher 1 /_/‘j » Woucher Generations
1 » PROZA Submissions

» Change Password
» Update Profile

© EOBI 2011. Al rights
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The System will ask the Employer if it wants to Submit the PRO2A for itself or for its Sub code(s)
displayed in the list.

EOBI Information System -_—
for Employers and LEOPARDS COURIER SERVICE

byd Employees Facilitatio

Main Code: AAB02154

N = l Check List I

(@ Report, Update & Verify Instructions for Select the Sub Employer o

By Pravious PRO2A ' ) -
D et » Please click any User to select it from following list.

% By Uploading PROZA File

» By Manualhy Entering PROZA Search Employer

(¥) Voucher Generation

Main Code Sub Code MName of Establishment
(») Insured Person Registration

AABOZ154 LEOPARDS COURIER SERVICE
® Arrears Settlement LEOPARDS COURIER SERVICE

® User Management AABDZ154 ERD16 LECPARDS COURIER SERVICE

(») Employer Reports

(») Previous Vouchers

The Main Code have the
selection for Submitting
the PROZA for its Sub
Codes
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If you will select the Sub Code, then you will be submitting the PRO2A for the Sub Code as shown in the
Header.

- |

y EOBI Information System
@ for Employers and

by Employees Facilitation

q

SUBMISSION OF SUB CODE

s IO

STER1

Submission Period: From 01 Jan 2012 To 31 Jan 2012 RS0 I ST

EF2

5T STEP3 STEP4 STEPI SKIP
Edit Existing Exit Insured Link Insured Register IPs Submit —
Insured Persons Persons Persons {PE-D1)

Elick to skip
Search by Name, CNIC or EOBL# ( B

Downloads @ Current PROZA ": Field Description @ Sample CSY

Step 1: How to fill Edit Insured Persons fields

+ [fyou have parttime employees, you can set their "Mumhber of Days worked" by clicking the "Edit Button" and selecting "Part Time"
+ [fyouthink you need to edit some Insured Persans' infarmation, you can change it in this step.

You will allowed to edit Date of Birth and CMNIC only if they are not already present.
+ ‘When you have finished editing a record, click "done”.

@ Main
MName EOBI # CNIC Date of Birth Date of Joining Edit
Hafiz Muharmmad Tarig 24008044269 31104-1682176-9 10 Sep 1976 01 Apr 2009 Edit
Muharnrnad Akrarn 2400H044271 31102-0475641-3 01 Jan 1965 01 Apr 1999 Edit
Muharnmad Javaid 24001044270 31101-4839583-1 06 Apr 1933 01 Apr 1999 Edit

tH 4 »MN

3 Insured Person(s) found, displaying 3 Insured Personis), from 1 ko 3. Page 1 1. Show more | less

OBI 2011, All rights
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2.2.8 Previous Vouchers

>

The system archives the previous generated vouchers and the payment slips for the ease of Employer.

<" Voucher Archive

Employer can view its Previous Archives by going to the following link.

LN

(¥) Report, Update & Verify

(») Voucher Generation

(») Insured Person Registration

(») Arrears Settlement

(») User Management

(») Employer Reports

(¥) Previous Vouchers

» Vouchers Archive

= Previous Vouchers

©EOBI 2011. All rights reserved

Welcome to your EOBI Account

= |Ched< List

QUICK INFO

FRI

12

(== 7

j

@ Last Submission
Never!

» Reporting of Employees
» Generate Voucher
» Payment of Woucher

@ Last Voucher Generation

Combined Voucher: Never!
Current Voucher:  Never!
Arrears Voucher:  Never!

=

sccomTwvo B

c

wl

» Change Password
» Update Profile

@ Last Payment

Combined Payment: Neverl
Current Payment:  Never!
Arrears Payment:  Newver

===

» Link-unlink details of IPs
» Paid Voucher

» Woucher Generations
» PROZA Submissions
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This page shows you the previous vouchers generated and previous payment slips generated by the
Employer.

= lCheck List I

WYoucher Previews Payment Slips
Year Months Youcher Previews Year Months Payment Slips
2012 Januaty Prewview 2012 January Current Demand
2012 Febuary Preview 2012 Febuary Current Demand

To see payment slips
To preview Voucher Click here click here
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- -

-
f Employees’
@) Old-Age Benefits  VOUCHER PREVIEW
4 S Institute

0nth af lanurany, 2012

| tdentification [

Marme of Ernpleyer BISMAH TEXTILE IND. Main Code AAMIZI1T

Date Fram 2011-02-D1 Sub Coede

Date Te 3011-12-31

Current Manth Contributions [
Errplayess wha have . o
Dayt mtired Persont P Contribution Employer Contribution
wiarked far

3l 17 1130 3,850

Contribution against Unbooked Outstandings _

Principal &moiant (PA)

Feburary, 3011 1,330 7380
Kareh, 2011 1128 7,518
Agril, 2011 1004 7,531
Blay, 2011 E?7 7,518
June, 2011 P 7,531
July, 2011 627 7,518
August, 2011 475 7140
Septarmbar, 2011 357 7140
Qetaber, 2011 238 7140
Newernbar, 3011 119 7140

EQB] System Generated Voucher Date Jan 31 2012 Ej 5, . Al rights
- 3 r
E Employees’
{1} old-Ase Benefits  VOUCHER PREVIEW
b INstitute
L A

th of lanurary, 2012 Generatian D

| Voucher summary [

Total Current Contribution: Rs. EEZ1D

Total Arrears Contribution: Rs. 0

Total Payable Contribution: Rs. EEZ1D
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) ¢ Employees’
@ Old-Age Benefits  CONTRIBUTION PAYMENT SLIP ~
== stitiee J Type: Current Demand

FR=-03 Under

Personal information [ (T contrbuton vionn
Employers Registration No.  aasn3217 Sub Office Cade Dec, 2011
Contribution Payable
Emplayer's Name  gispqaH TEXTILE IND. Within Due Date

Rs. 88210

Current Contributions | 620
urrent Contributions Jan 16, 2012

Contribution’s Monthis) grom: Fab, 2011 To: Dec, 2011

Contribution Payable

Emplayer's Contributions o cogey Employer's Statustary Increase After Dua Date

Rs. 6909
Rs. B9565

Employee's Contributions  pe 13550 Nao. of Insured Persans 17 Expiry Date
Jan 31, 2012

e
L EOBICopy |

Billing Manth(sl  Fram: Feb, 2011 To: Dec, 2011 DusDate jan 185, 2012

Payable within Dus Date g gaaip lssue Date 134 31, 2012

Payable after Dus Date p. goces Woucher Ne.  ynoo000055
Contribution Paid Through Cazh D Cheque/ DD/ Payorder Na.

Es
| Bankuse onty

Billing Manthlel rom: Feb, 2011 To: Dec, 2011 DusDate o516, 2012

Payable within Due Date  p. ga31g Issus Date  Jan 31, 2012

Payable after Dus Date e mg5es5 Woucher Ne. 3npoooooss
Contribution Paid Through Cash D Cheque/ DD/ Payorder No.

2011, &l righks re

= (=]
EOBI System Generated Voucher Date Jan 31, 2012 =
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<" Previous Voucher Report

The Employer can view its previous latest PRO2A Submission, its most latest Voucher Generation and its
most Recent Voucher Payment dates in this report.

=)

EOBI Information System
E for Employers and

o Employees Facilitation

LEOPARDS COURIER SERVICE

Main Code: AAB02154

P = | CheckList I
() M L p e Ty Welcome to your EOBI Account
(¥) Voucher Generation — =
QUICK INFO
(») Insured Person Registration
Last Submission Last Voucher Generation Last Payment
(b) Arrears Settlement )
FRI Never! Combined Voucher: Never! Combined Payment: Neverl
(¥) User Management 1 2 Current Voucher:  Never! Current Payment:  Never!
¥ Arrears Voucher:  Never! Arrears Payment:  Never!

(») Employer Reports

() Previous Vouchers m— w—

» Vouchers Archive

» Payment of Voucher » Voucher Generations

I
. » Reporting of Employees. ~| Report » Link-unlink details of IPs
# Previn.s Vouchers Repat J » Generate Voucher ] » Paid Voucher
z{ ”/ » PROZA Submissions

» Change Password
o 1 » Update Profile
-/

Click here

OBI 2011, Al rights reserved
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This Employer have Submitted its current PRO2A for previous month and have generated the voucher for
the PRO2A submission as well, but haven't yet paid it.

The Dates in Green shows that the submission is for the previous month, i.e. its up to date and in case
the submision isn’t up to date the dates will appear in Red.

H @ r:' For the year: 2010 - 11

Previous Vouchers Report

Employer Name: Bismah Textile Ind.

Employer Code PRO2ASubmission Date  Voucher Generation Date  Last Voucher Submission Date
Head Office 0229 METROVILLES I T E Feb 1,20121:08 PM Feb 4, 2012 12:19 PM
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2.3 Employer Section

>

< Edit Employer

Employer can update his information by using Employer Section.
Mandatory fields are highlighted with red mark. Update your fields.

¢ <\ EOB¥s Faciitation Systemn
$B3 tor Employers and BISMAH TEXTILE IND.

bmgsd Employees
Main Code: AAAD3217

=

J— | Check List
HOME Lozout

(® Report, Update & Verify Employer Registration Form o
(&) Youcher Generation « Please fill the following form to update a new employer.
(») Employee Section
(¥ Arrears Settlement Employer Info
(%) User Management Establishment Name: * BISMAH TEXTILE IND.
=) Employer Section Establishment Type: Employer No: AAAD3IZ21T
» Edit Emplayer Establishment Date: * Dec 29, 2004 ACT Applicability : Sep 1, 2004
(& Employer Reports Business Nature : Manufacturing | Sector : Nor-Government v
(») Previous Youchers . .
Registration Mode : Mandatary % Present Employees: 16
Application Date: * Dec 28, 2004
Contact Info
Applicant Name: * ASIM Designation: IT officer
Email : Telephone :
Fax :
Employer Address
Zone : B&C-I v Province : SIMDH v
Address : *+ D228 METROVILLE SITE
City : w Division : MASEERABAD w
District : SUL w

Select Industrial Class:
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() Industrial Classes

0 Bariculture, forestry and fishing

2 Mining and quarrying

- Manufacturing

0 Electricity, gas, steamn and air conditioning supply
0 Wiater supply; sewerage, waste management and remediation activities
-+ Construction
- Wiholesale and retail trade; repair of motor wehicles and motarcycles
- Transportation and storage
- Accommodation and food service activities
- Information and communication
5 Financial and insurance activities
Real estate activities
o Prafessional, scientific and technical activities
o Adrinistrstive and support service activities
2 Public administration and defence; compulsory sacial security
- Education
-2 Human health and social work. activities
) Arts, entertainment and recreation
) Other service activities
- Activities of househalds as employers; undifferentiated goads- and services-praducing activities of hausehalds for own use
Activities of extraterritorial organizations and bodies
2 Activities of extraterritorial organizations and bodies
= Activities of extraterritorial organizations and bodies

Activities of extraterritarial organizations and bodies true

New contractor can be add and previous contract can be delete or updated.

Regional Info

Region Name: Beat Code:

EOD : Ali Murad Sipio Hyderabad Source of Entry : ECEI Office w

Industrial Class Name: * Growing of cereals {except rice), leguminous crops and ail see | Get ISIC

Remarks :

Contractor Info

E4 L]

1 BIBDO392 SONY CYCLE 12

Update Ermployer
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Edit Contractor IPs Count

Regional Info

Region Name: Beat Code:
ED : Ali Murad Sipio Hyderabad Source of Entry : ECEI Office w

Industrial Class Name: * Growing of cereals {exceptrice), leguminaus craps and oil see | Get ISIC

Remarks :

Contractor Info

# Contractor Code Contractor Name No OF IPs Edit Delete
1 BIBO0D392 SONY CYCLE ]

@ ECEI 2011, All rights reserved

Update Employer (Successful Message)
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Employer Updated
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24 Logout

i EOBI Information Systemn
: for Employers and

[l Employees Facilitation

LEOPARDS COURIER SERVICE

Main Code: AABD2154

® Report, Update & Vel come to your EOBI Account

- Click to
(») Voucher Generation ( JOQOLIT

(») Insured Person Registraa\’\

(») Arrears Settlement

Last Submission Last Voucher Generation Last Payment

Neverl Corrbined Voucher: Never! Combined Payment: Never!
(») User Management Current Voucher:  Never! Current Payment: Never!
Arrears Voucher:  Never! Arrears Payment:  Never!

(») Employer Reports

Do = mem T

» Reporting of Emplovees jl Report » Link-unlink details of IPs
» Generate Voucher -| » Paid Voucher
» Payment of Voucher i /_/'/ » “oucher Generations

» PROZA Submissions

embTom T

€
-

» Change Password
» Update Profile

© EOBI 2011. All rights reserved
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2.5 Self Insured Registration

Click on the “Self Insured Registration” link:

EOBI’s Facilitation System Please Sign in to access this site
for Employers and User ID:
Employees

Password:

Forgot Password | Create Profile

This System operates between these hours:
Monday - Friday: 9am - 7pm
(Currently it is 8:36AM PST )

Want to k out your Emplayment
or Contribution Hist Jownload and read the follo
é) Employment History ﬁ Quick Guide

é) Employee Contribution Account n Operational Manual
ﬁ New Features

Registration (New)
Email: WAHelp@eobi.gov.pk

Self Insured Person
Toll Free No.: 08000-EOBI (3624 )

@© EOBI 2011, All rights

- Provide your CNIC:

Application for Self Insured Person

Instructions for Self Insured Person

Flease provide your MIC f CHIC

Please fill the Self Insured Person form {ifyou are not registered with ECBI).

After registration go Bank to submityour contribution.

Flease contact ECBI Regional Office in case you face any problem using this system.

Please enter your CNIC ¢
42301-1080790-1] | mext

- If you are already registered with EOBI, you will got this message:

EOBI Information System for Employer and Employee Facilitation — Operational Manual
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-
4 EDBI's Facilitation System 3
: E for Employers and @

[ Employees

Application for Self Insured Person
Instructions for Self Insured Person [~ ]

* Flease provide vour NIC T GRIC

= Please fill the Self Insured Person form {if you are not registered with EQOBI).

= After registration go Bank to submitvour contribution.

* Please contact EOBI Regional Office in case you face any problem using this system

Fleaze enter your CHNIC @

47301-1080790-1

“ou are aready registered with EOBI, having EOBI Mo: 0400133449 |
“ou can directly submit your payment in Banle.

2011, All rights re:

- Fill the below form to registered with EOBI:

Application for Self Insured Person
Instructions for Self Insured Person °

# Please provide your NIC §f CNIC

Please fill the Self Insured Person form {ifyou are not registered with EQBI).

Anyone Mobile Mo is acceptable ifyou don't have Mobile Ma.

After registration go Bank to submit your contribution

Flease contact EOBI Regional Office in case you face any prohlem using this system.

Self Insured Person Info

Applicant Name: *

Date of Birth: * I:I = Gender: * Male v

EOBI No: {if any) NTN MNo:

NIC : CNIC : 12345-6678999-0
Contact Info

Province : * SINDH A4 City : * ABBASPUR v
Present Address : *

Permanent Address :

Business Type : * Choose your Business Type

Organization Name :

Mobile No : * Landline No :
Email : Fax :
Submit Details ] [ Cancel
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- User registered with EOBI :

Your information has been submitted
successfully. Inorder to complete the
registration process, please generate
electronic voucher and deposit your
contribution in Bank.

- Self Insured Person Electronic Voucher
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Please Sign in to access this site

EOBI’s Facilitation System
for Employers and

User ID:

Password:

Forgot Password | Create Profile

en these hot
Monday - Friday: 9am - 7pm
(Currently it is 8:41AM PST )

or Co ution Hist
é} Employment History
@ Employee Contribution Account

h Quick Guide
ﬁ Operational Manual

B New Features

Registration (New)
Email: WAHelp@eobi.gov.pk
Toll Free No.: 08000-EOBI (3624)

Self Insured Person
Self IP Voucher

© EOBI 2011, All rights Online Em|

- Provide the CNIC and contribution period.

EOBI Information System for Employer and Employee Facilitation — Operational Manual 94



-
Employees’
Old-Age Benefits
Institution

New NIC G Ao 4. 2012 NP /o 4, 2012 ] (&)

u’!‘_‘ @ E___j For the year : 2011 - 12

N

; Employees’
i, Old-Age Benefits ~ CONTRIBUTION PAYMENT SLIP voucher No: 4000000003
tmged INstitution 7

PR - 03B Under Rule 3(9) of the Employeas’ Old-Ag Benefits (Contribution) Rule 1576

I Self Insured Person Copy EOBJ - Contribution Payment Siip

Employee’s Name  pqyyaMMAD SHAHBAZ

Employee's CNIC 42301-1080790-1 Employee's NIC
Employee's EOBI No Date of Birth Mar 8, 1984
Employee’s Address

Employee's Mobile No 03002295493

Contribution's Month(s) April, 2012

Contribution's Amount Rs. 420

Contribution Paid Through Cash D Cheque/ DD/ Payorder No,

<
| EOBI Copy EOQBI - Contribution Payment Slip

Employee’s Name pqyyaMMAD SHAHBAZ

Employee's CNIC 42301-1080790-1 Employee’s NIC

Employee’s EOBI No Date of Birth Mar 8, 1984

Employee's Address

Frnlaves'e Mahils Mo MAINNN205207

2.6 Online Employer Registration

- Click on “Online Employer” link:
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Please Sign in to access this site

EOBI’s Facilitation System

for Employers and User ID:

Password:

Employees
By

Forgot Password | Create Profile

n these hours:
Monday - Friday: 9am - 7pm
(Currently it is 8:43AM PST )

Want to know r Employment Want to know
or Contribution Histor ad and read th

® Employment History a Quick Guide
ﬁ Operational Manual

6) Employee Contribution Account

ﬁ New Features

- Registration (New)
Email: WAHelp@eobi.gov.pk s
Self Insured Person EOBI
Toll Free No.: 08000-EOBI (3624) i \ @ Employees’ Old-Age
© EOBI 2011, All rights Online Ernployer
Prosp > Employer

Prospective Employer

- Fill the Online Employer Registration form and click submit detail, you will got an email once
regional officer will approve your request:
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Application for Online Employer's Registration

Instructions for Online Employer's Registration

» Please fill the following form to request for an employer.
» |tis compulsory for user to provide the mendatory information chighlight with red asterisk).
# Pleasze contact EQOBI Regional Office in case you face any problem using this system.

Employer Info

Establishment Name: *

Establishment Type: Head Office % HO Reg MNo.

Male Employees : ] Business Nature : ManuFacturing

Female Employees : ] Sector : Gavernment -
Total Employees : 1] Form of Business : Corporation %
Disabled out of total 0 Date of =
Employees (if any) : Establishment: *

NTN No:

Business Type : * Choose your Business Type ]

Contact Info

Applicant Name: * Designation:
Email : Office Phone No : *
Mobile No : Fax :

Office Website :

Employer Address

Province : SIMDH v City : ALI BAMDAR. v

Address : *

Submit Detail

- Your information has been submitted:
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The information has been submitted
successfully, You will receive confirmation
email after regional officer approval.

- Case Forward to the DDG on basis of city selected.
- When successfully registered, you will get the below mentioned Email.
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Employees’
ol GFNTN NN Congratulations, You are registered successfully!
Institution

Dear M/S ABC EMPLOYER!

‘fou are registered succezsfully with EQOBI and wour relevant information iz given below

Employer Code: ABC12345

Employer Mame: [ ABC EMPLOYER

fe really appreicate vour taking time off and performing this tazk. The next activity from vour side
would be the Reporting of Employees.

Incase of any issue/ query contact the following :

Email: helpdesk @eobi.gov.plk
UAN: 08000-EOQBI (36 24) (during office hours § AM to 3 PM)

Yours Sincerely,
The EOBI Team

2.7 Prospective Employer Registration

- User can provide the prospective employer information via csv file or via filling the below form:

EOBI Information System for Employer and Employee Facilitation — Operational Manual 99



s 9
Employees’
Old-Age Benefits
Institution

Application for Prospective Employer Registration

Instructions for Prospective Employer Registration o

» Pleasefill the following form to request for an employer.

» [tis compulzory for user to pravide the mendatory information chighlight with red asterisk).
« Your information will be remain confidential.

» Pleasze contact EOBI Regional Office in case you face any problem using this system.

Prospective Employer Info

Establishment Name: *

Business Nature : Manufacturing No Of Employees: 10
Province : SINDH v City : ABBASPUR v
Address @ *
Source: Mewspaper [ Magazine %
Click here¥! If you want to share your information with EOBI.
Informer Name: Organization Name:
Informer Email: Informer Phone No:
Remarks:

Submit Detail

- Information has been submitted
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The information has been submitted
successfully, Thanks for you cooperation.

Prospective Employer via csv file

- User can register multiple prospective employer via providing csv file:
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O]
" EOBI's Facilitation System
; m for Employers and

bmed Employees

Upload Prospective Employer

STEP 1 STEP2 STEP3 SHKIP
@ Upload File E validation E Submission E: Cancel Wizard
- I o P o H s - s
D load. s ple C5Y "= Field Description < Province List . City List
Step 1: Upload Prospective Employer File o

Click "Browse" or"Choose File" to select your file (in CEY farmat)
The file will upload autormatically

|[ Browse..

2011, Al rights

- Provide your CSV formatted file and verified by system :

]

3 EOBI's Facilitation System
1 m for Employers and
b Employees

Upload Prospective Employer

STEF1 STEP2 STEP3 SKIP

@ Upload File @ validation E Submission E: Cancel Wizard
Download @= ple Cs% % Field Description 7 ProvinceList T City List

Your file has been verified successfully. You may verify your records before submitting them.

# ESTABLISHMENT NAME NO OF EMPLOYEES PROYINCE CITY
1 adsfasfd

2 SIMDH kAR ACHL

2011, &l rights re:
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- Click the submission and mark the endorse check, multiple prospective employer information
submitted successfully:

The information has been submitted
successfully, Thanks for you cooperation.
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2.8 Insured Person Reports

»
& B

EOBI’s Facilitation System Please Sign in to access this site
for Employer‘s and User Name:
Employees Password:

=

Forgot Password | Create Profile

The System is only available in the times mentioned in
the left panel.
Please try during those timings.

between these hours:
Monday - Saturday: 9am - 7pm
(Currently it is 4:25PM PST, )

Insured Person His L

@ Ermy Rt Jownload and read the fol
ﬁ Quick Guide
ﬁ Operational Manual

Email: WAHelp@eobi.gov.pk y
Toll Free No.: 08000-EOBI (3624) Two new links for
insured person
history

© EOBI 2011, All rights re:
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>

< Employment History Report

This report will show the employment history of particular IP.

)

J EDBI's Facilitation System
E m for Employers and
b Employees

(= @ = For the year : 2011 - 12
= =

Insured Person Employment History

Insured Person Name: AAMIR ALI

Employer Name Employer Code Joining Date Exit Date
FEROZE TEXTILE INDUSTRIES AAADDIZS0AADL IWay 30, 2005 12:00 AN
HRSG OUTSOURCING PAVT LTD AADOL111100000 Jan 1, 1 12:00 Al
HRSG OUTSOURCING PYVT LTD AADDLL1100000 Decl, 2007 12:00 AM Mar 11, 2009 12:00 AN
GOLDEN PLASTIC LIMITED AAADD34E00000 Aug 8, 1981 12:00 AM Iar 1, 2008 12:00 AM
MEHRAM BOTTLERS LIMITED AAADDBE400000 Sep 1, 2004 12:00 AN May 31, 2007 12:00 AM
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< Contribution History Report

This report will show the contribution history of insured person.

.
g EDBI's Facilitation System
a for Employers and

bmged Employees
i y For the year : 2011 - 12
= O = v

Insured Person Contribution Report

Employer Name : GHANI GLASS LTD - CAB00236 Year :5300
Month : JAN FEB MAR  APR  MAY  JUN JuL AlUG S5EF  OCT  NOV DEC TOTAL

Days Worked : 1]
Employers Contribution : 300 300
IP Contribution: &0 60

Employer Name : GHANI GLASS LTD - CAB0O0236 Year :2010
Month : JAN FEB MAR  APR  MAY JUN JUL AlUG SEP  OCT MOV DEC TOTAL

Days Worked : 1]
Employers Contribution : 300 300
IP Contribution: &0 60
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EMPLOYER WORKFLOW DIAGRAM

EOBI’s Information System for Employers’ & Employees’ Facilitation

Employer Workflow

Profile/ User Creation Request
for accessing
EOBI’s Facilitation System

Recursive/ lterative

Report, Update & Verification of
Employees
(on monthly basis)

Generation of Contribution Voucher
(on monthly basis)

Payment of Contribution against the
Generated Voucher at Bank
(on monthly basis)
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4. APPENDIX A: REPORT, UPDATE AND VERIFY:

An Employer can also submit the PRO2A by the following ways:

By Uploading PRO2A File: This method is recommended if you feel comfortable submitting your PRO2A
contributions via csv file in excel format.

Or for those Employers having a strong It department, you can generate the csv file from your payroll
through a custom application at your end.

By Manually Entering PRO2A: This method is recommended when you a very few IPs to register or you
are a newly registered Employer with a few IPs(say around 5-10) and are reporting for the first time.

< By Uploading CSV File

BISMAH TEXTILE IND.

3 2 EOBI Information System
}a # for Employers and

w Employees Facilitation

Main Code: AAAO03217

A G

© Report, Update & verify Welcome to your EOBI Account

»» By Updating Previous Subrnission

» By Uploading SSW File

e MARCH Last Submission Last Voucher Generation Last Payment

x : 30 Apr 2011 Cormbined Woucher: Never! Cormbined Payrment: Never!
st Click here Current Voucher: 04 May 2011 Current Payment:  Mewverl
(¥) Registration of Employee Arrears Woucher:  Mewver! Arrears Payment:  Mever!

(¥) Arrears Settlement

@ Ermployer Reports » Reporting of Employees » Total Pensioners: 1
» Generate Youcher » SUFVivOE o

Peninat
(¥ Previous Youchers J » Payment of Youcher B » Old-Age Grant: 1]
= » Invvaliclity: 1}
- - » Old-Age Pension: 1

oo wem

» Change Password
» Update Profile

-| Report » Link-uniink detailz of IP=
» Paid Youcher

I

1

1

I

1, /-/J » “oucher Generations
] » PROZ& Submissions

1

-

@ ECEI 2011, All rights reserved
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Step 1: Upload File:

You can download the CSV file from the Current PRO2A Link, this will give you the current records in an
excel file. You can view the field description from the Field Description link and can view a sample csv

file as well.

Submission Period: From 01 Jan 2012  To 31 Jan 2012

TEPI SKIP

STEP1 STEP2 g d k
- I Undertaking = .
@ Upload File E Yalidation E and Submission Elll:k to Skip

Current PROZA “: Field Description @Sample sy

Downloads

2P 1: Upload PRO2A File

Download Click"Brawse” or "Choase File” to seldetyour PROZA fle tin GEY farmal)

CsV file The file will upload automatically.

from here Choose File | Ng file chosen
0%

Foe Sample CSV click

For Field Description click here

109
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To submit manually download the CSV file, this will give you the data from your previous PRO2A
submission. Make your changes, edit your IPs provide their days worked and date of exit or enter new
records for new IPs.

I ﬂ ® Submission Petiod: From 01 Jan 2012 T 31 Jan 2012

STEP1 STEFI STEPI d k EKIF
» . Undertaking = .
@ Upload File E Yalidation E and Submission IZlu:k to Skip

Current PROZA ”; Field Description @Sample sy

\ Downloaded
¢SV File

Downloads

Step 1: Upload PRO2A File (4]
Click"Browse" or "Choose File" ta selectyour PRO2A file (in CSV format)

The file will upload automatically
Choose File | Wy file chosen

0%

‘|,c!!! Hilsalsy - S PRO2A - AIF00070- - 01 Jan 2012 o 31 Jan 2012 (2).csv - Microsoft Excel - = “"
10

Home Insert Page Layout Formulas Data Review View Add-Ins X

@-n=
@Wraﬂext General M ij] ﬁ g? E- 9 iD %: ? tﬁ

j b Calibri MV

o | Baco [§% o[ ot ot (| s |t
Clipboard f Font I Alignment i Humber i Styles Cells Editing |
\ AL () NAME

A B C D E F ] H | J K L M N 0 P Q T

1 NAME  EOBINO CNIC NIC DOB Dol DOE NO_OF_DAYS_WORKED
2 AllzhA 10154006401 a1/01/0001 £
3 |Asgher  1015C006DUMMY-0520527-9 111871 1/1/1993 £
4 |Khalid  1015H006:DUMMY-0556072-9  1/1/1969 1/1/1993 3l
5 |Hassan-U 1000A109(41204-1375176-3 7/6/1986 14/12{2011 15
6 |Rafig 1015F006406 01/01/0001 3l
7 lImran  1015G006405 01/01/0001 3l
8 |Abdul Rak 10151006403 01/01/0001 il
9 | Abdul Ref 101510064 DUMMY-0S58737-9  1/1/2037 1/1/1383 a1
10/ Inam Khar 10151006402 a1/01/0001 £
11 [Kamal 10150006410 a1/01/0001 £
W4y | PROZA- ATFO0070- - 01 Jan 2012 5 EEER SR R : L i ]
£ Ready = SerollLock | ‘ B0 =
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To upload the csv file click on choose file, browse to your file and select Open to upload.

Submission Petiod: From 01 Jan 2012 Te 31 Jan 2012

STEF 1 STEFZ STEF3 SKIP

" . Undertaking =] .
@ Upload File E Yalidation E and Submission Ellck to skip
Downloads @ Current PROZA “ Field Description @ Sample CSY

Step 1: Upload PRO2A File

Click "Browse" or "Choose File" to select your PRO2A file {in CSY format)
The file will upload autormatically. /
Choose File | Wo file chosen

0%

Click On CHOQOSE FILE
and select the file where
you have saved it

Lok i |BDownloads Y| Q¥ e

2 EOBI 2011, Al rights re EPicnic Memaries (1. 2ip
@ iT&PRDZP. - AABO0341-A1001 - 01 Feb 2011 ko 28 Feb 2011.csv
My Fecent iTﬂPRUZ.". - AIF00070- - 01 Jan 2012 to 31 Jan 2012 {1}.csv
Documents iTﬂF’RDZ.\?\ - AIF00070- - 01 Jan 2012 to 31 Jan 2012 (2).csv
== iT&PRDZP. - AIFONO70- - 01 Jan 2012 ka 31 Jan 2012.csv
@ iTﬂPRUZ.". - AIFO0157- - 01 Aug 2011 to 31 Jan 2012,c5v
Deskiop iTf,:ﬂPractice Week Schedule. xlsx
T RealPlayer . exs
T samplePerformanceTestPlan, pdf
I setup_av_free.exe

Texian

Iy Documents

Q!i E3

Iy Computer

File name: |F‘HD2A - AIFO0070-- 01 Jan 2012 t0 31 Jan 20 » ‘ [ Open l

-
Q Filez of type: |A\|Files v‘ [ Cancel I

My Metwork [ 0pen as read-only
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You will receive a successful upload message if the file uploads successfully.
Click on the Proceed to Step 2 button.

File Uploaded

You can proceed to step 2 to
verify the uploaded file.

Proceed to Step 2
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In step 1, we Unliked an IP(2) by giving its date of exit and Linked a new IP(14) by adding a new record in

the csv file.

A B C D E F G H 1 J K L M N 0 P
1 NAME  EOBI_NO CNIC  NIC DOE DOJ DOE____ NO_OF_DAYS_WORKED
2 ALLAHA 1015A006‘13342-052 333-22-939944 01/01/0015-1-2012' ) 31
3 ASGHER 1015C006213252-0520527-3  1/1/1971 1/1/1993 31
4 BASHIR  1015D006:13252-0534527-9 01/01/0001 31
5 RAFIQ  1D15F0064 13252-0543456-9 01/01/0001 31
6 IMRAN  1015GO0 12222-0520527-3 01/01/0001 31
7 KHALD 1015HOOG:11222-0556072-9  1/1/1969 1/1/1993 31
g8 ABDULRA 101510064 13252-0544059-4 u1/u1juucl _| 31
9 INAM KHA 1015J0064 13333-0450527-9 01/01/0001 31
10 KAMAL  1015)0064 13252-0523427-9 01/01/0001 31
11 ABDULREIL01510064 38888-0559737-9  1/1/2037 1/1/1993 31
12 Hassan-Ul 1000A109(41204-1375176-3 14/12/2011 15
13 Aslam  1000H11314656-2929330-7 3/1/2012 29
14 aisha  1000B113139993-5345439-6  4/2/1987C1/1/2012D 12
15]
16
17
18
19
20 .
o New Linked IP
2
23
24
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Step 2: validation:

Step 2 lets you verify and validate the csv file you submitted.
The Existing IP tab shows the unchnaged IPs that were provided when you downloaded the csv file.

ion Period: From 01 Jan 2012 1o 31 Jan 2012

STEP1 STEF2 STEP3 d k SKIP
. Bna Undertaking = . .
@ Upload File E| ¥alidation E| and Submission Ellck to Skip

Downloads @ Current PROZA

“% Field Description @ Sample CSY

NEWLY LINKED IPS

+ The fallowing insured persans are your existing employees,
i.e., they are being cartied forward from last month.

Name EOBI # CNIC NIC ?:ﬁ::; Date of Exit w[;?iz g Error

ALLAH A L01SADD6401 | 1334205205275 g 013noooy oo B0

ASGHER 10156006409 | 13752-0520527-9 01 Jan 1993 a1
BASHIR 10150006408 | 13952-0534527-9 01 Jan 0001 31
RAFIQ) 1015FO06406 | 13752-0543456-9 01 Jan 0001 a1
TMRAN 1015G006405 | 12222-0520527-3 01 Jan 0001 a1
KHALID 1015HO0B404 | 11222-0556072-9 01 Jan 1993 a1
ABDUL RAHMAN 10151006403 | 13752-0544055-4 01 Jan 0001 a1
TNAM KHAN 10157006402 | 13333-0450527-9 01 Jan 0001 a1
KAMAL 10151006410 | 13252-0523427-9 01 Jan 0001 a1
ABDUL REHMAN 1015[006411 | B5888-0559737-0 01 Jan 1993 a1
Hassan-LI-llsh 10004100024 | 41204-1375176-3 14 Dec 2011 15
Aslam 1000H113238 | 14656-2920390-7 03 Jan 2012 20

has no errors: frue date issues O

2011, Al rights
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The Unlinked IPs tab shows the IP you exited from your organization by providing their Date od Exit.

Submission Period: Frem 01 Jan 2012 7o 31 Jan 2012

STEP1 STEP2 STEP3 d k SKIP
- . - Undertaking s Y -
@ Upload File @ validation @ and Submission Ellck to Skip

Downloads @ Current PROZA “* Field Description @ Sample CSY

EXISTING IPS EVYLY LINKED IPS

Step Zb: Verify Insure !!!!!!!! 0 be Unlinked [~ ]

+ The following insured persons will be unlinked fram your company.

Name EOBI # CNIC NIC Date of Joining  Date of Exit  Days Worked

ALLAH A 10154006401  13342-0520527-5  333-22-099944 | 01 Jan 0001 05 Jan 2012 0
has no errors: rue date issues O
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The Newly Linked IPs tab shows the new records of newly joined IPs you entered in the csv file.

Submission Period: Frem 01 Jan 2012 1o 31 Jan 2012

STEP 1 STEP2 STEF3 d k SKIP
. - Undertaking = .
@ Upload File @ Yalidation @ and Submission Ellck to skip

Downloads @ Current PROZA ': Field Description @ sample CS¥

EXISTING IPS UNLINKED IPS

Step 2¢: The following insured persons

+ The following insured persons are currently notyour employees, but were found in your CSY file,
They will be linked to your cormpany.

+ Note: Please look for inconsistencies. Ifyou see unknown names here, please verify that vou have entered the correct EOBI Mumbers.

Name EODBI # CNIC NIC

10008113218 99999-533453435-6

& ECEI 2011, Al rights reserved
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Step 3: Undertaking and Submission:

Submission Period: Frem 01 Jan 2012 1o 31 Jan 2012

STEPL STEPI STEPI SKIP

y - Undertaking = . )
@ Upload File @ Yalidation @ and Submission EIlck to Skip

Downloads  (LljCurrentPRO2A . Field Description (i) Sample CS

EXISTING IPS UNLINKED 1PS NEWLY LINKED IPS

Step 3: Undertaking

1 endorse that the Reporting, Update & Verification
of Insured Person(s) by me, on behalf of my
Employer, is to the best of my knowledge correct!

Accept and Submit

Affer accepting the undertaking
Click on Accept and Submit
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Success!

Reporting, Updation and Verification was successful

You will receive an email when your records have been
successfully processed!

Next Activity: Generation of Youcher

Ok, Goto Home

This step completes your PRO2A Submission through csv file.
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< By Manually Entering PR0O2A

EOBI Information System
% I for Employers and
[ipanatl Employees Facilitation

BISMAH TEXTILE IND.

Main Code: AAAD3217
n C

© Report, Update & Verify Welcome to your EOBI Account

» By Previous PROZA

QUICK INFO

= By Uploading PRIZA File

e e B R Last Submission Last Voucher Generation Last Payment

By Manualhy Entering PROZA

e —— \ FRI Never! Combined Voucher: Never! Commbined Payment: Neverl
O\ En=elfr 1 2 Current Voucher:  Newverl Current Payment:  Newverl
(») Insured Person Registration \ Arrears Voucher:  Meverl Arrears Payment:  Neverl

(») Arrears Settlement

® User Hanagement O 00

(®) Employer Reports Q Click here » Reporting of Employees ~|' Report » Link-unlink details of IPs
» Generate Voucher i » Paid Voucher
(») Previous Vouchers » Payment of Voucher 1 /'/-/ » Woucher Generations
{ » PROZA Submissions

e

» Change Password
- ]
-/

» Update Profile

2011, All rights reserved
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Step 1: Enter Records
You can either link or add an IP on this screen.

After linking or registering new IPs please click the Done, Let ne review button to view the records for
submission.

Submission Period: From 01 Jan 2012 1o 31 Jan 2012 I

STEF 1 STEFZ STEF3 SKIP

Enter Records validation Undertaku_ng_ =, Click to Skip
and Submission v

Downloads @ Current PROZA % Field Description @ Sample £S5V

Step 1: Enter Records | = |

Click"Browse" or "Choose File" to selectyour PROZATile (in CEY formaty
The file will upload automatically.

Available Actions

You can either Link
or Register New IP
and then can Review

Link Insured Person l Register New Insured Person (PEOT)

Finish Entry

) Done, let me review

Records entered in this session: o

Name EOBI # CNIC Date of Joining Date of Exit Edit Remove

1 FR Prev Mext FF N
0 Insured Personis) found, displaying 0 Insured Person(s), from 0to 0. Page 070,
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Link an Insured Person

Search by

iOBI 1000E111603] NI
' oR or
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Link an Insured Person o

Search by

ESEL - 1onoE111603 NIC
aR ol

ECBI # 1000E111603

CNIC 41204-8712144-7
MNIC

Title I,

MName RANA KASHIF ZAFAR
Date of Birth 16 Mar 1980

Date of Joining | Jan 8, 2012 =

Link Insured Personl
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Register a new Insured Person

PEO1 Registration form details

+ Please fill the following form to register insured person.
+ Persontobe registered should be over 18 years of age.
+ Leave permanent address unfilled ifitis same as current address

Personal Info

Name : Tayyaba CNIC : 12345-9696969-5

Father's Name : Religion : Islam

Date of Birth : Feb 8, 1967 ] Marital Status : Single

Gender : Female “

Contact Info

Telephone : Mobile Phone :
Email :

Current Address

Address : street 67 karachi

Post Code : 34232 City : ABBASPUR

Permanent Address [Jsame as Current

Address : street 67 karachi

Post Code : 3423z City : ABBASPUR

Employment Info

Date Of Joining : Jan 10, 2012 =
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Register a new Insured Person

The Employee has been successfully registered with EOBI No
0400H260526 and is associated with Employer AAB00182

You can now link this insured person to your company.

Then click the "Link Insured Person" §

Link Insured Person
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Step 2: Validation

You can validate the information that you have provided in the previous setp here.

Submission Period: From 01 Jan 2012 1o 31 Jan 2012

STEF1 STEFZ STEF3 SKIR

TEI
S Undertaking = . .
@ Enter Records @ validation E and Submission Ellck to Skip

Downloads @ Current PROZA ": Field Description @ Sample CSY

EXISTING IFS UNLINKED IPS NEWLY LINKED IPS NEWLY REGISTERED IFS

Step 2a: Verify Existing Insured Persons

+ The following insured persons are your existing employees,
i.e., they are being carried forward fram last manth.

K WE &
Back Next
Mame EOBI # CNIC NIC Date of Joining Date of Exit Days Worked
41204- 31
RAMA KASHIF ZAFAR 1000E111603 5712144-7 10 Jan 2012
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ion Period: Frem 01 Jan 2012 7o 31 Jan 2012

STEP1 STEP2 STEP3 d k SKIP
R - Undertaking (- -
@ Enter Records @ ¥alidation @ and Submission Ellck to Skip

Downloads | (0 Current PRO2A % Field Description () Sample C5¥

EXISTING IPS UNLINKED IPS MNEWLY LINKED IPS NEWLY REGISTERED IPS

Step 2¢: The following insured persons will be linked D
+ The following insured persons are currently not your emplayees, butwere found in your S5V file.
They will be linked to your company.

+ Mote: Please look for inconsistencies. If you see unknown names here, please verify that you have entered the carrect ECQBI Mumbers.

4 »

Back Next

To avoid inking of the wrong person

Name EOBI # CNIC NIC

12345-

Tayyaba 10001113244 57378333
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Submission Period: From 01 Jan 2012 1o 31 Jan 2012

STEP 1 STEP2 STEP3 d k SKIP
A Undertaking . .
@ Enter Records @ validation @ and Submission Ellck to Skip

Downloads @Eurrent PROZA ‘: Field Description @ Sample Cs¥Y

EXISTING IPS UNLINKED IPS NEWLY LINKED IPS NEWLY REGISTERED IPS
Step 3: Undertaking D
= NE
Back Next

I endorse that the Reporting, Update & Verification
of Insured Person(s) by me, on behalf of my
Employer, is to the best of my knowledge correct!

Accept and Submit
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Success!

Reporting, Updation and Verification was successful

You will receive an email when your records have been
successfully processed!

Next Activity: Generation of Youcher

Ok, Goto Home

This step completes your reporting,update & verification of employees (PR02A) manually.
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